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PykoBoactBysice ®@enepanbabiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O6 oOmmx mnpuUHIMAIIAX
OpraHu3alii MeCTHOro camoynpasieHus B Poccuiickoit ®enepauun», denepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O06 opraHu3anuu IpPeJOCTABIEHUS TOCYAAPCTBEHHBIX M MYHUIMNAIbHbBIX
yciyr», IloctanoBnenuem IlpaBurensctBa Poccuiickoit ®enepauun ot 16.05.2011 Ne 373 «O
pa3paboTKe ¥ YTBEPKICHUHM aJIMUHUCTPATUBHBIX PETJIAMEHTOB OCYIIECTBIICHHUS TOCYIapCTBEHHOTO
KOHTpOJIs (HaJa30pa) U aJMUHUCTPATHBHBIX PErIaMEHTOB IPEIOCTABICHUS TOCYIapCTBEHHBIX YCIyI»,
[IOCTAaHOBJIEHUEM aJMMHUCTpALMM MYHULIMIIAIBHOIO OOpa30BaHMsI TOPOJACKOro okpyra «Bopkyra» ot
31.03.2022 Ne 352 «OO0 yTBepkIeHHM MOpsAAKa pa3padOTKU M YTBEPKJIEHHsS aJMHHHUCTPATUBHBIX
PErJaMeHTOB NMPEAOCTaBICHHUSI MyHUIIMIIAIBHBIX YCIYT aIMUHUCTPALMEd MyHUIIMITAILHOTO 00Pa30BaHUs
TrOpPOJCKOro OKpyra «BopkyTa», MpOBEAEHHs SKCIEPTU3bl IPOEKTOB aJIMUHUCTPATUBHBIX PETIAMEHTOB
MIPEIOCTABIICHUSI MYHUIUIIAIBHBIX YCIYT», Y CTaBOM MYHULIUIIATBHOIO 00pa30BaHUs TOPOACKOTO OKpyTa
«BopkyTay, aIMUHHCTpALlMs MYHUIUIIAIBLHOTO 00pa30BaHUs TOPOACKOro okpyra «BopkyTtay

ITOCTAHOBIAET:

1. VrTBepauTh aIMUHHUCTPATUBHBIA pErIaMEHT NPEJOCTaBICHUS MYHULMIAIBHOW YCIyTH
«[IpenocraBinenne uHpopManuu 00 00pa3zoBaTENbHBIX Iporpammax (y4eOHBIX IUIaHAX, KaJleHAapHBIX
y4eOHBIX Tpadukax, paboyux NporpaMMax Yy4eOHBIX MPEIMETOB, KYpCOB, AUCIUIUIMH (MOAYJEH)»
COTJIACHO TIPHIJIOKEHHUIO K HACTOSIIIIEMY TIOCTAHOBJICHUIO.

2. YHOTHOMOYHMTH MYHUIMNAJIbHBIE 00pa3oBaTelbHbIE YUYPEXKIEHUS, [0JIBEOMCTBEHHBIE
VIIpaBJICHUIO OO0pa3oBaHUs aJMHHUCTPAIlMM MYHHIUTAIGHOTO 00pa30BaHUS TOPOJCKOTO OKpyra
«Bopkytay Ha mpeAocTaBlieHHE MYHUIMMAIBLHOW YCIYTH B COOTBETCTBHH C  YTBEPXKICHHBIM
aJIMUHUCTPATHBHBIM PETIIAMEHTOM.

3. IlpusHath yTpaTMBIIMM CHJy [IOCTQHOBJICHHE aJMHHHUCTPALMM  MYHHIIMIIATBHOTO
oOpa3oBaHus Topojckoro okpyra «Bopkyra» ot 19.11.2018 Ne 1650 «OO06 yTBepKICHHUH
aJIMUHUCTPAaTUBHOTO perjaMeHTa TMpeloCTaBlIeHUs MyHHUIUnanbHoW ycmyru «IIpemocraBienue
uHpopmanuu 06 oOpa3oBaTeIbHBIX MporpaMMax (y4eOHBIX MIIaHaX, KaJICHJApHBIX y4eOHbIX Ipadukax,
pabouux mporpamMmax yueOHbIX IPEIMETOB, KYpCOB, JTUCIUIUIUH (MOAYIEH)) .

4. Hacrosiniee NOCTaHOBJIEHHE BCTYMAeT B CHIIy €O JHS OQUIHUAIBHOIO ONMYyOIMKOBaHMS,
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MOJJICKUT PA3MENICHUIO0 Ha OPUIIMATEHOM CaliTe aIMUHUCTPAIIMA MYHHUIIUITATLHOTO 00pa30BaHus
ropojckoro oxpyra «Bopkyra» B HMHQOpPMAIMOHHO-TENIEKOMMYHUKAIIMOHHOW cetu «lHTepHeT»
(http://www.BopkyTa.pd).

5. KoHTponp 3a HCHOJHEHHEM HACTOSIIErO IOCTAHOBICHUS BO3JIOKUTh Ha 3aMECTUTEIA
PYKOBOIUTEIST aIMUHUCTPAIIUU TOPOJCKOTO OKpyra «BopKyTa» - HadadbHUKa YIpaBIeHUS 00pa3oBaHUs
aIMUHUCTpaMu ropojickoro okpyra «Bopkyra» B.B. lllykiopony.

I'maBa ropoackoro okpyra «Bopkyray -
PYKOBOJAMTEIb aAMUHUCTPALIUU
rOpOJCKOro okpyra «Bopkyra» SILA. lanoniHuKoB



IIpunoxenue

VYTBEPXJIEH
MMOCTAaHOBJICHHEM aIMUHHUCTPALIUH
ropojickoro okpyra «Bopkyrtay

oT Ne

AJIMUHHCTPATHUBHBIN perjiaMeHT NPeI0CTABIeHUS MYHUIIUNIATbHOM YCJIYTH
«IIpenocraBiienue uHgopmaunu 00 00pa3oBaTe/ILHbIX NPOrpaMMax (yueOHbIX IJIAHAX,
KaJIeHIapHbIX Y4eOHbIX rpadukax, pabounx nporpaMmax y4eOHbIX MpeIMeToB, KYpCOB,
JMCIUILIMH (MOIyJIei)»

I. O0mue moJs1o:xeHus
IIpenmer peryupoBaHus aIMUHUCTPATHUBHOIO PerjiaMeHTa

1.1. AIMUHUCTpPATUBHBIH perjiiaMeHT IIPEI0CTaBICHUS MYHULUIIAIBHON YCILYyTH
«IIpenocraBnenne mHpopmanuu 00 00pa30BaTENBHBIX MporpamMmax (y4eOHBIX IIaHAX, KaJeHIAPHBIX
yueOHbIX Tpadukax, pabodyux MporpaMMax y4eOHbIX MPEAMETOB, KypCOB, TUCHHUIUIHH (MOAyIel)» (nanee
— aJIMUHHCTPATUBHBIA PErJIAMEHT) OIpeAeNsieT MOPSIOK, CPOKH U IOCJIEI0BATEIbHOCTh JEHCTBUIA
(aIMUHUCTPATUBHBIX TPOLEAYp) yIpaBieHHs 0Opa3oBaHUS aJIMUHUCTPALUUA MYHHUIIMIIAIHLHOTO
oOpa3oBaHHs TOPOJACKOTO OKpyra «Bopkyra» (manee — OpraH), MyHHIIUIAILHBIX 00pa30BaTEIBHBIX
opranmzaiuii, nmoaseaoMcTBeHHbIx Oprany (nanee — Opranuzanuu), (GopMbl KOHTPOJS 32 UCTIOJHEHHEM
aIMUHUCTPATUBHOTO PETjaMeHTa, OTBETCTBEHHOCTh JOHKHOCTHBIX JIMIL (Jlajiee — CIELUATUCT) OPraHoB,
MPEIOCTABIAIOMINX MYHUIIMTIAIBHBIE YCIYTH, 32 HECOONIOJEHHE MMM TpeOOBaHUN pErIaMEHTOB MU
BBITIOJTHEHUH  aJMUHHCTPATUBHBIX  Ipouenyp (ACHCTBHWIA), TMOPSIOK OO0KAJOBaHHS  JCHCTBHIMA
(Oe3meiicTBUS) cCHEIMANMCTA, a TaKkKe MPUHUMAEMOro UM pEUIeHUS TpU TMPEJOCTaBICHUH
MYHHUIUTIAJBHOU YCIYTH.

Hactosmmii  aIAMUHUCTPATUBHBI  peryiaMeHT  pa3paboTaH B HEMIX  yIOPSIOYEHUS
aIMUHUCTPATUBHBIX MPOLEAYP U aAMUHUCTPATUBHBIX JACHCTBUMN, MOBBIIIICHUS! KAYECTBA MPEJOCTABICHUS
U JIOCTYITHOCTH MYHUIMIMAIBHOW YCIYTH, YyCTpaHEHHS W3OBITOYHBIX JEHCTBUH U H30BITOYHBIX
aMUHUCTPATUBHBIX TMPOIEAYpP, COKPAIEHUS KOJIWYECTBAa JOKYMEHTOB, MPEICTABISIEMBIX 3asIBUTEISIMU
JUIS TIOTYYeHHs] MYHUIIUTIATBHON YCIyTH, TPUMEHEHHUS HOBBIX ONTHMH3UPOBAHHBIX (POPM JTOKYMEHTOB,
CHIJKCHMS KOJMYECTBA B3aUMOJCHCTBUN 3asgBUTEICH CO CHEHHAIMCTAMH, COKpAIEHHS CpOKa
MPEAOCTABIICHNUS] MyHUIIUNIATBHOM YCIYTH, a TAKKE CPOKOB UCIIOJIHEHUS OTAEIbHBIX aAMUHUCTPATUBHBIX
MPOIIeAYp U aAMUHUCTPATUBHBIX JNEUCTBUI B paMKaxX MPETOCTABICHHUS MYHHUIIMTAIBHOW YCIIYTH, €CIU
3TO HE MPOTHUBOPEUUT 3aKOHOAATENsCTBY Poccuiickoit ®@enepanuu, Pecnydbnuku Komu, HOpMaTHBHBIM
MPaBOBBIM aKTaM MYHUIIUIIAILHOTO 00pa30BaHus TOPOJICKOTO OKpyTa «BopkyTay.

Kpyr 3asiButenei

1.2. 3asBuUTENsIMH Ha NPEJOCTAaBICHHE MYHUIMNAIBHON YCIyrd SBISIOTCA (U3HUECKHe U
IOpUANYECKHE JINLIA.

1.3. Ot umeHn 3asBUTENIEH B LENAX MOJYYECHHUS] MYHULUIIAIIBHOM YCIYTM MOTYT BBICTYIATh JIMIIA,
UMeIoIlMe Takoe MPaBO B COOTBETCTBHM C 3aKOHOJaTelabcTBOM Poccuiickoit @eneparuu, 1ubo B cHily
HAJICJICHUS] UX 3asABUTEIISIMU B MOPSAJKE, YCTAHOBICEHHOM 3aKOHOJATenbCcTBOM Poccuiickoit denepanuu,
COOTBETCTBYIOLIMMU MOJTHOMOYMSIMH.



TpebdoBanus k nopsaAKy HHGOPMHUPOBAHMSA O NMPEAOCTABICHUH
MYHUIUNIATBHOH YCIyTH

1.4. ITopsimox monydeHus HHGOpPMALMK JIMIIAMH, 3aUHTEPECOBAHHBIMU B IPEIOCTABICHUU
MYHUIIUIAIBHON YCIYTH, MO BOIpPOCaM TMPEAOCTABICHHUS MYHUIMIIAIBHOH YCIYIH M YCIYyT, KOTOpbIE
SBJISIIOTCSL HEOOXOAUMBIMH M 00s13aT€IbHBIMU JUISI IPEIOCTABIECHUS MYHULIMIIAIBHON YCIIyTH, CBEIEHU O
XOZIe TPEJOCTaBJICHUS YKa3aHHBIX YCIYr, B TOM 4YHCIIE C UCHONb30BaHWeM ExuHoro mnoprtana
rOCyJapCTBEHHbBIX U MyHULIMIIAIBHBIX YCIyT (pyHKLuMI), opunmansHoro caiita Opranuzanuu, Oprasa.

1.4.1. Wudopmannio mo BOmpocam IMpeloCTaBICHUsS MYHHUIMIAIBHON YCIyrd, B TOM YHCIE
CBEJIEHUS O XOJI€ MPE0CTAaBICHNS MyHUIIMIIAILHON YCIYTH JIMIA, 3aMHTEPECOBAaHHbIE B IIPEOCTABICHUU
YCIyTH, MOTYT HOJIYYUTh HETIOCPEACTBEHHO:

a) B Oprase (B yacTM MH(QOPMALMU IO BOIPOCAM HPEJOCTABICHUS MYyHULUMNAIBHOW YCIIyTH),
Opranuzanuy 1Mo MECTY CBOETO ITPOKUBaHUs (PEruCcTpalum);

0) mo crnpaBoyHbIM Tenedoram Oprana (B yacTu WH(GOPMAIMU 11O BOMPOCAM IPEIOCTABICHHS
MYHHULIMNAIBHON yenyru), Opranusanuy,

B) B MH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHON cetu «MHTepHeT» (nanee — o¢puIMaIbHBIN
caur):

- Ha ounmansHOM caiite Opranuzanuu;

- Ha O(PHMIMATBHOM CaiTe aIMHUHHCTPALUU MYHHUIMIIAIBHOTO OO0pa3oBaHHS TOPOJCKOTO OKpYyTa
«Bopkyra» - http://www.Bopkyta.pdp (B uactu wuHPOpMAIMM 1O BOMPOCAM MPEIOCTABICHUS
MYHHUIMIIAJIBHOW YCIIyTH);

- Ha ounmansHOM caifre Oprana;

I) TOCPEACTBOM (enepaabHON rocyJapCTBEHHON HHPOPMAMOHHOM cucTeMbl «EauHbIN mopTan
rOCy/IapCTBEHHBIX W MYHHUIMMNANbHBIX yciuyr (pyHkuwmii)» - gosuslugiru (manee — Enunbiii mopran
rOCYJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIyT (PyHKIN);

J1) HampaBMB MNHUCbMeHHOe oOpamenue B Opran (B 4yacTd HMH(OpPMAUM IO BONpOCam
[IPEIOCTABIICHUSI MYHULIMIIAIbHOW ycinyru), Opranusaiuio 4epe3 OpraHu3alyio MO4YTOBOM CBs3HU, JIHO0
10 JIEKTPOHHOM TOYTe.

Jluma, 3aMHTEPECOBaHHBIC B MPEJOCTABICHUN MYHHIMIIAIBHOW YCIYTH, BIIPaBe MOIYYUTH IO
teneoHy MH(OPMAIMIO 110 BOIPOCAM MPEAOCTABICHUS MYHUIUIAIBLHON YCIYTH B BEXJIMBOH (hopme,
OBICTPO, YETKO W IO CYIIECTBY TIOCTaBIEHHOTO Bompoca. [Ipu KOHCYIbTHPOBaHWU IO TelIeQoHY
cneuuanuct Oprana, OpraHuzalMy Has3bIBae€T CBOI (aMMIIMIO, HUMS, OTYECTBO (IOCienHee — IpHU
HAJIMYMH) TOJDKHOCTD, a TaK)K€ HAMMEHOBAHWE CTPYKTYPHOTO TOApA3JeNieHHs, B KOTOpPOe 00paTHUIIOCH
JIMII0, 3aMHTEPECOBAHHOE B MPEOCTABIEHUN MyHMLIMNAIBbHONW yciayru. MHbopMupoBaHue Mo Bompocam
MIPEOCTABICHUS] MYHHIIUTIAIBHOW YCIYTH 0 Tee(hOHY HE JOJDKHO MPEBIMATh 15 MUHYT.

[Ipu oOpamieHun JUIL, 3aUHTEPECOBAHHBIX B MPEAOCTABICHUM MYHUIMIAIBHON YCIyTH,
MOCPENICTBOM DJIEKTPOHHON MOYTHI OTBETHI HAIIPABJISIFOTCS B (JOPME IEKTPOHHOTO JIOKYMEHTA IO aJIpecy
3JIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpallleHHM, WIM B NMHUCbMEHHOH (opMe MO MOYTOBOMY ajpecy,
yKa3aHHOMY B OOpamieHHu (€Clii OTBET B COOTBETCTBHM C OOpalleHHEeM JOJDKeH OBITh HaIlpaBleH B
MUCbMEHHOMN (hopMe uepe3 OpraHu3aliio MOYTOBON CBSI3M).

Wudopmanus mo BompocaM TNPeAOCTaBICHHS YCIYT, KOTOpPbIE SBISIOTCS HEOOXOTUMBIMH H
00s13aTeNbHBIMU /111 TIPEJIOCTABJICHUS MYHHUIMIAIbHOM YCIYyTH, HE HpPEJOCTaBIsSETCS, B CBS3U C
OTCYTCTBHEM YCIyT, HEOOXOJMMBIX W OO0S3aTEIBHBIX JUIA MPEJOCTABICHUS MYHHIIMIIATBHOW YCIyTH.
OtBer Ha oOpallleHHe HaIpaBIsieTCs 3asABUTENIO B CPOK, He mpenbimaomuil 30 kaneHAapHbIX THEH co
THSI pETUCTpAIK OOpaIeHns, 3a UCKIIIOUEHHS CITyJaeB, MPEAyCMOTPEHHBIX IMyHKTOM 5.11 HacTosero
aJIMUHUCTPATUBHOTO pErIaMeHTa.

1.5. [lopsinok, popma, MecTo pa3MelIeHHs] U CIIOCOOBI MOTYYEHHs] CIPaBOYHONW MHOpMAIUH, B
TOM YHCJI€ Ha CTEHJaX B MecTax MpPeJOCTaBICHUS MyHUIIMTIAIBLHONU YCIIYTH U YCIIYT, KOTOpBIE SBISIOTCS
HEOOXOJMMBIMA ~H  O0SI3aTETBHBIMH IS MPEIOCTABJICHUS  MYHHIUINAIGHOW  YCIyTH, W B
MHOTO()YHKIIHOHAJILHOM IIEHTpPE MPEI0CTaBICHUS ITOCYIapCTBEHHBIX U MYHUITUMAIBHBIX YCIYT.

Wudopmanus o mopsake MpeAoCTaBICHUS MYHUIIUIAIBLHONW YCIyTH, a Takke rpaduk mpuema
rpaxJaaH A KOHCYJIbTAI[Mi MO BOMpOCaM MpPEJOCTaBICHUS MYHUIUIAIBHOW YCIYrH pa3MEIIeHbl Ha



uHpopmanoHHoM cteHae Opranusanuv, Ha EnuHOM mopTaiie rocyAapCTBEHHBIX U MYHUITUIAIBHBIX
yenyr (pyHKIUi), Ha opuInanbHOM caiite OpraHu3ainm.

Ha odunuansnom caiite Opranm3aunu, Ha EauHOM mopTane TrocylapCTBEHHBIX U
MYHUITUNIATBHBIX yeayr (pyHkiui), B ¢eaepaqbHOH TocyIapcTBEHHON HMH(POPMAIMOHHOM CcHCTEME
«DenepanbHbIl  peecTp TOCYAApCTBEHHBIX M MYHHUIMNAJIBHBIX yCuyr ((QyHKUMN)» pa3MmelneHa
cienyromas nHGopMaus:

a) TEKCThl 3aKOHOJATEJIbHBIX M MHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB, COAEPXKAIUX HOPMBI,
perJaMeHTHPYIOIINE TPEIOCTaBICHNE MYHUIIUTIATBHON YCIYTH;

0) HacTOALIMI aIMUHUCTPATUBHBIN PETJIaMEHT;

B) crpaBo4Has HHGOPMAIIHS:

- MECTO HaxOoXxJaeHus, Tpaduk paboThl, HauMeHOBaHMEe OpraHumsanuu, €ro CTPYKTYPHBIX
MOJIPA3JCICHU W TEPPUTOPUANBHBIX OPraHoB, OpraHU3alldi, YYacTBYIOIIMX B MPEAOCTaBICHUU
MYHUILUIIAJIBHON YCIIYTH;

- cripaBouHble  TenedOHBbl  CTPYKTYPHBIX — mojapaszaeneHuii  OpraHuzanuu, OpraHu3alluii,
Y4acCTBYIOUIMX B IIPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH,

- agpeca opUIMATBHBIX caiiToB OpraHu3anuy, OpraHu3aliii, y4acTBYIOIIUX B MPEAOCTaBICHUU
MYHUIIUIAIBHON YCIYTH, B MH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON ceTn «MHTepHET», CoAepKaInx
MH(OPMALIHIO O IPEIOCTABICHUN MYHHUIIMIIATLHONW YCIYTH U YCIYT, KOTOPBIE SIBJISIOTCS HEOOXOIUMBIMU
1 00s3aTeIbHBIMU IS IIPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIIYTH, aJIpeca UX 3JEKTPOHHOM MOYTHI;

- aapeca EquHOro mopraia rocy1apcTBEHHBIX U MyHUIMIAIBHBIX YCIyT (QyHKIHMIA).

Ha Epamnom moprame rocynapcTBEHHBIX M MYHUIHMIAIBHBIX YCIyr (QyHKIHMA) — Takke
pasMerniaercs cienyromas HHQopMaIus:

1) wucyepnbIBalOUIMKA  NEPEUYCHb  JOKYMEHTOB,  HEOOXOAMMBIX Uil HPEJAOCTABICHHS
MYHHUIIMIIATBHOM YyCIyrH, TpeOoBaHHs K O(OPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXe MepeueHb
JIOKYMEHTOB, KOTOPbIE 3asIBUTEIb BIIPABE IPEICTaBUTh 110 COOCTBEHHOM NHUIINATHUBE;

2) KpyT 3asBUTEIICH;
3) cpok mpeocTaBICHHIS MYHHIIMIAIBHON YCIYTH;

4) pe3ynbTaThl MPEJOCTABICHUS MYHHUIIUIIAIBLHON YCIIyTH, MOPSAIO0K MPEACTABICHHS TOKYMEHTA,
SIBJISIOILErOCs PE3YJAbTATOM IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH;

5) pa3mep rocyaapcTBEHHOM MOILIHHBI, B3MMAeMOH 3a MPEI0CTaBICHHEe MYHHUITUIAIBHON YCITyTH;

6) McUepnbIBAIONINI MTepevYeHb OCHOBAHHM ISl MPUOCTAHOBJICHHS MM OTKa3a B MPEIOCTABICHUH
MYHHIIMIIATLHOM YCITYTH;

7) o mpaBe 3agBUTEINA Ha J0CyacOHOe (BHEeCyaeOHOe) oOxanoBanue aeicTBuii (Oe3aeicTBus) U
pEelIeHn, MPUHATHIX (OCYIIECTBISIEMBIX) B X0/I€ MPEAOCTaBICHHS MYHUIIUTIAILHON YCIyTH;

8) dopmbl 3asBieHUit (yBEAOMIIEHHH, COOOIIECHHI), WCHOJIb3yeMbIe TPH MPEIOCTABICHUN
MYHHIIMITATEHOW YCIIYTH.

Nndpopmanusa Ha EnuHOoM mopTasie rocyaapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT ((QYHKIMI) O
MOPAJIKE U CPOKaX MPEJOCTABICHUS MyHUIMIIAIBHON yCIyrd HA OCHOBAaHWHU CBEJIEHUH, COJEP/KALINXCSA B
(dbenepaibHON rocyaapcTBEHHON HH(pOopMannoHHOM cucteme «DenepaabHblil peecTp rocyJ1apCTBEHHBIX U
MYHHUIMMATBHBIX YCIYT ((PyHKIMN)Y», TIPEeIOCTaBIsETCS 3aIBUTENI0 OECIIIaTHO.

Joctyn k wuHpopManmuum O CpoKax M THOPSAAKE TMPEeAOCTaBICHHUS MYHULUINAIBHOW YCIYTH
oCylIecTBIsieTcs ©0€3 BBIMOJHEHUS 3asBUTENEM Kakux-I1ubo TpeOoBaHMil, B TOM uwucie 0Oe3
HCIOJIb30BaHUS IPOIPaMMHOI0 00ECIeueHHs], yCTaHOBKA KOTOPOT0 Ha TEXHUUECKUE CPEACTBA 3asBUTEIS
TpeOyeT 3aKIIOUeHHs JUIEH3MOHHOTO WJIM HHOTO COIJIAllleHHsl ¢ IMpaBooOiagaTeseM MpOrpaMMHOIO
o0ecrniedeHus, MpeayCMaTpUBAIOIIETr0 B3UMAaHUE IJIAThl, PErHCTPAIMIO UM aBTOPU3ALIMIO 3asIBUTENS WU
MPEAOCTABICHUE UM MEPCOHAIbHBIX JIAHHBIX.

II. Crangapr npenocTraBjaeHUs MyHHIUIIAJIBHON yCJIYIH
HanMeHoBaHMe MYHHMIMIIAJIBHON YCIyrd

2.1. HaumenoBanne  MyHuuunaneHo — yenyru:  «lIpemoctaBnenue  umHpopmamuu 00



o0pa3oBaTeNbHBIX HporpaMMax (y4eOHBIX IUIaHAX, KaJeHIApHBIX Y4eOHBIX rpadukax, padouux
nporpamMmax y4eOHBIX IMTPEIMETOB, KypCOB, TUCIUIUIMH (MOIYIICH ).

HaumeHnoBaHue opraHa, npeaocTaB/SOIIEro MyHUIMNIAIbHYIO YCJIYTY

2.2. llpenocraBieHne  MYHMLMIAIBHOM  yCIYrM  OCYILECTBIISETCS ~ MYHHULUIAIbHBIMU
o0pa3zoBaTenbHBIMU Opranu3anusMu (Opranuszanms), ToABe1OMCTBEHHBIMU Oprany.

Ilpu mpenocraBieHUM MYHULMNAIbHOM YCIyrum 3ampeniaercss TpeOoBaTh OT 3asBUTEIN:
OCYILECTBICHHS ACUCTBUI, B TOM YHCIIE COTIACOBAHMMI, HEOOXOJUMBIX JJIsl OJTYYECHUsI MYHHUIIUIIATbHOM
YCIYTH U CBSI3aHHBIX ¢ OOpalleHHeM B IOCYAApCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CAMOYIIPaBICHHUS,
OpraHu3aliy, 3a HCKIIOYCHUEM IIOJIyUeHHUs] YCIyr M TOJYy4YeHHs JOKYMEHTOB W HH(popmaiuu,
IIPEIOCTABIIAEMBIX B PE3YJIbTATE NPEAOCTABICHNS TAKUX YCIIYT, BKIIOUYECHHBIX B IIEPEYHH, YKAa3aHHbBIC B
gactu 1 craten 9 @enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu mpeaocTaBIeHUs]
rOCyIapCTBEHHBIX U MYHULUIIAIBHBIX YCIYI».

Pe3yabTaT npenocraBjieHuss MyHHIUNIAJIBHOMH YCIyru

2.3. Pe3ynbTaToM npenocTaBieHNs MyHULIMIIATBHON YCIYTH SBIISETCS YBEAOMIIEHUE 3asBUTEINS O
IPUHATOM pELIEHUUM U (WiIM) HampaBjieHHE (Bblaya) 3asBUTEII0 pEIIEHUS O MPEeJOCTaBICHUU
MYHUIUNAIBHON YCIIyTH 100 petieHus o0 0TKa3e B MPeAOCTABICHUHY MYHUIIUIAIBHON YCIIyTH.

Cpok npegocraBjieHUs MyHUIUNIAJIbHON YCIyTH

2.4. O0muil cpoK NpenocTaBiIeHUs MYHMLHMIAIBHOW YCIyTH cocTaBisieT He Ooiee 9 paboumx
JTHEH co IHS PErucTpaluy 3arpoca o MpeA0CTaBICHUH MyHULIUIIAJIbHON YCITyTH.

Cpok IpPUOCTAaHOBJIEHUS MPENOCTABJICHUS MYyHHULIMIAIBHOM YCIYrM 3aKOHOAATEIbCTBOM
Pocculickoit @enepanny, IpUHUMAEMBIMU B COOTBETCTBUM C HUM WHBIMH HOPMATUBHBIMU IPABOBBIMH
aktamu Poccuiickoii denepanuy, 3akoHaMU 1 HHBIMH HOPMAaTHBHBIMH IIPAaBOBBIMU aKTaMu PecriyOiuku
Kowmwu, HE mpegycMoTpeH.

B ciydae oOHapy»keHHsI onleyaTKH, OIIMOKY B IOJTYYEHHOM 3asBUTENIEM JOKYMEHTE, SBISIOIIEMCS
Pe3yJIbTaTOM MPEAOCTaBICHHSI MyHUIIUIAIBHOM YCIYTH, CPOK paCCMOTPEHUS 3asBJICHUS 00 UCTIPaBICHUU
JOMYIIEHHBIX ONEeYaTOK M OIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHUIIUIAIBLHON YCIyTH
JOKYMEHTaX COCTaBJIET 5 paboumx AHEW co JHS MocTymieHus: B OpraHu3anuio yKa3aHHOTO 3asBJICHMSL.

HpaBOBI)Ie OCHOBAHUA IJISI MIPEAOCTABJICHUA MyHI/IIII/Il'laJ'lI)HOi/i ydiayru

2.5. [IpenocraBieHne MyHHIIUTIATBHOW YCIYTH OCYIIECTBIISIETCS] B COOTBETCTBHU C:

1) Koncrurynmeit Poccuiickoit ®enepanun (CobOpanue 3akoHOIAaTeNbcTBA POCCHICKON
Oenepanun, 04.08.2014, Ne 31, ct. 4398);

2) ®enepanbHbiM 3aKk0HOM OT 27.07.2006 Ne 152-03 «O nepcoHanbHbiX qaHHBIX» (CoOpaHue
3akoHonarenscTBa Poccuiickoit deneparuu, 2006, Ne 31 (1 gacts), ct. 3451);

3) ®enepanbubiM 3akoHOM 0T 06.04.2011 Ne 63-®d3 «O6 snexkrponHoit moamucn» (Cobpanue
3akoHonarenscTBa Poccuiickoit deneparuu, 11.04.2011, Ne 15, ct. 2036);

4) ®denepanbHbiM 3ak0oHOM OT 27.07.2010 Ne 210-®3 «O06 opraHu3anuu HpeAOCTaBICHHUS
rOCy/lapCTBEHHBIX U MYHHIMMAIBHBIX yciayr» (CoOpanue 3akoHonaTenbcTBa Poccuiickoit @enepanui,
2010, Ne 31, cT. 4179);

5) ®enepanbabiM 3ak0HOM 0T 24.11.1995 Ne 181-®3 «O coruanbHON 3allMTe WHBAIUIOB B
Poccuiickoit ®enepaunn» (Cobpanue 3akoHomarenbctBa Poccuiickoit ®enepanuu, 27.11.1995, Neo 48,
cT. 4563);

6) ®denepanbHbIM 3aKkoHOM OT 29.12.2012 Ne 273-®3 «O06 o6pa3oBanuu B Poccuiickoii
deneparun» (Codbpanue 3akoHoAaTeabcTBa Poccuiickoit deneparmm, 31.12.2012, Ne 53 (4. 1), cT. 7598);
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7) Tlocranosnenuem IIpaButenbcrBa Poccuiickoit ®@eneparuu ot 22.12.2012 Ne 1376 «O6
yrBepxkaeHuu [IpaBun opraHu3anuu IeSTEIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCY/IapCTBEHHBIX H MyHHIIMNAIBHBIX yciyr» (Poccuiickas razera, 31.12.2012 Ne 303);

8) Koncrurynueit Pecriyonmuku Komu (Bemomoctu BepxoBnoro Cosera PecnyOmuku Komw,
1994, Ne 2, ct. 21).

[lepeueHr HOPMATHBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX IMPEAOCTABICHUE MYHULIUIMATHLHON
yCIyrH, pa3MelieH Ha oduuuanbHoM caite Opranum3anuu, Ha EQMHOM mopTane rocyaapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT ((PyHKITH).

HcuepnbiBaoumii nepevyeHb JOKYMEHTOB, He00XO0AUMBIX JIJISl PEI0CTABJIECHMSI
MYHUIIUNIAJTbHOU YCJIYTH

2.6. 11 moydeHus: MyHHLIUIIAIBHOW yCIYTH 3asBUTEIIEM CaMOCTOSITEIBHO MPEIOCTABISCTCS B
OpraHu3anuio 3anpoc o MpeJoCcTaBIeHUd MyHULUIIAIBHOW yCIyru 1o (popMe COrjacHO MPHIIOKEHHUIO K
HACTOALLEMY AJAMHHHCTPAaTUBHOMY perjaMeHTy. B I1ensx ycTaHOBIEHUS JIMYHOCTU 3asBUTENS, IpPU
oOpalleHnu 3a MOJY4YEHHEM MYHHUIMIAIbHON YCIyTM 3asBUTENIO Ul O3HAKOMJICHHS HE0O0XOAUMO
MPEACTaBUTH JOKYMEHT, YAOCTOBEPSIOIINMA TUYHOCTD (0€3 MPUII0KEHUS KOTIHH ).

B cnydae eciu oT MMeHM 3asBUTENS JAEHCTBYET JIMIO, SBJSIOIIEECS €ro NpeACTaBUTENEM B
COOTBETCTBUM C 3aKOHOJATenbCTBOM Pocculiickoin denepanuu, Takxke MNPEACTABISETCS JOKYMEHT,
YJIOCTOBEPSIOUIMNA JIMYHOCTh IPEJICTABUTENS, U JIOKYMEHT, HOJATBEPXKIAIOUIMM COOTBETCTBYIOIIUE
MIOJIHOMOYHUSI.

2.7. VcuepnbiBatomiuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C HOPMATHBHBIMU
MPABOBBIMU aKTaMH JUIS IPEAOCTABIICHHS YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMHU U 00s3aTEIHHBIMH
JUI TIPEeJIOCTABJICHUs] MYHHULMIAIBHOW YCIIYTH, CIOCOOBI MX MOJYYEHHUs 3asBUTEIEM, B TOM UYUCIE B
ANEKTPOHHOU (PopMe, MOPSIIOK MX IMPENCTaBICHMS: JOKYMEHTOB, HEOOXOAMMBIX i NPEAOCTaBICHUS
yCIYT, KOTOpBIE SBISIOTCS HEOOXOAMMBIMU U 00A3aTENbHBIMM ISl MPEAOCTABICHHUS] MYHHUIMIIATbHOMN
YCIIYTH, 3aKoHoaaTrenbcTBOM Poccuiickoit ®deneparuu U 3akoHomaTesnbcTBoM PecriyOonuku Komu He
IIPEYCMOTPEHO.

2.8. B ciayyae HampaBieHHS ~JOKYMEHTOB, YKa3aHHBIX B TyHKTEe 2.6 HACTOAIIETO
aJIMUHUCTPAaTUBHOTO  PErJIAMEHTa, IOYTOBBIM  OTIPABJICHUEM, IOAJMHHHUKM JIOKYMEHTOB HE
HaIpPaBIIAIOTCS, YAOCTOBEPEHHE BEPHOCTH KONMUM MpHJIaraéMbIX JTOKYMEHTOB M CBHJIETEIbCTBOBAHUE
NO/UIMHHOCTH  MOJAMUCH  HAa  3alpoce  OCYIIECTBIAIOTCS B YCTAaHOBJIEHHOM  (enepajbHbIM
3aKOHOJATEIbCTBOM IOPSJIKE.

2.9. lIokyMeHTbl, = HeOoOXOAMMBIE  JUIi  TPENOCTaBICHUS  MYHUIUNAIBHOM  YCIYTH,
MIPEIOCTABIIAIOTCS 3asIBUTENIEM CIIEYIOIIUMHU CIIOCOOAMMU:

- muuHo (B OpraHu3aimio);

- MOCPEICTBOM TOYTOBOTO OTHpaBieHus (B OpraHu3aiuo);

- yepe3 EnuHBIN MopTall rocy1apcTBEHHBIX U MYHHIMIIANBHBIX YCIyT (QyHKIMI) (B ciiyyae eciu
MYHMIIMIIAJIBHAS yCIyra epeBeieHa B AIEKTPOHHBIN BUL).

HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HeO0OX0AMMBIX /ISl IPe10CTABICHUSA
MYHUIMNIATBHOM YCIYTH

2.10. IlepeyeHb JOKYMEHTOB, KOTOpbIE 3asBHUTENb BIpaBE IPEACTaBUTh IO COOCTBEHHOU
HWHUIUATHUBE, TaK KaK OHHU IOAJICKAT MPECACTABICHUIO B paMKaxX MCKBCIOMCTBECHHOT'O I/IH(l)OpMaHI/IOHHOl"O
B3aMMOJICHCTBHS M UX HEMPEJCTABICHNUE 3asiBUTEIEM HeE SBJISETCS OCHOBAaHHEM JUIsl OTKa3a 3asBUTEIIO B
MPEAOCTABICHUA MYHULIUITAIBHON YCIYTH: OTCYTCTBYIOT.

2.11. 3ampemaercs:

1) TtpeboBaTh OT 3asABUTENS MPEAOCTABICHHS JOKYMEHTOB U MH()OPMAIIMU WM OCYIIECTBICHHS
JEeWCTBUHM, NpPENOCTaBIeHHE WM OCYIIECTBICHUE KOTOPBIX HE TMPeIyCMOTPEHO HOPMAaTHBHBIMU
IMPaBOBbIMKU AKTaMH, PETryJIHPYIONIUMHU OTHOIICHUA, BO3HUKAIOIMIMEC B CBA3HM C IMPECAOCTABJICHUCM
MYHUIIUTIATBHON YCIIYTH;



2) TpeboBaTh OT 3asBUTENS NPEJOCTABICHHUS JOKYMEHTOB M HMH(MOPMALMH, B TOM YHUCIE
MIOATBEPKAIOIIUX BHECCHHUE 3asBUTENIEM IUIATHI 3@ IPEIOCTABICHNE MYHUIIMIIAIBHBIX YCIYT, KOTOPBIE B
COOTBETCTBMM C HOPMAaTHBHBIMM IIpaBOBbIMM akTaMu Poccuiickonn ®enepauuu, HOPMaTUBHBIMU
npaBoBbIMU akTamMu PecnyOnmukun Komu, MyHMIMNAAbHBIMM IPAaBOBBIMU aKTaMHM TOPOJCKOTO OKpyra
«BopkyTray HaxomATCs B pPACHOPSHKEHWH OPraHOB HCIOJHUTENbHON Biactu Pecmyonmukun Kowmw,
IIPEIOCTABIAIOIINX MYHULUIAIBHYIO YCIYTY, MHBIX TIOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
camMoynpasiieHUus W (WIM) IOJBEJOMCTBEHHBIX TIOCYAAPCTBEHHBIM OpraHaM U oOpraHaM MECTHOI'O
CaMOYNPAaBJIEHUS OpraHU3alui, Yy4YacTBYIOIIMX B MPENOCTaBICHUMM MYHUUUNAIBHBIX YCIYI, 3a
HCKJIIOUYEHUEM JIOKYMEHTOB, YKa3aHHbIX B 4actu 6 cratbu 7 denepanpHoro 3akoHa ot 27.07.2010
No 210-®3 «O06 opranu3anuu NpeaoCTaBICHUs TOCYIaPCTBEHHBIX K MYHUIIUITAJIBHBIX YCITYT;

3) oTka3piBaTh B IpUEME 3ampoca, JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEJOCTABICHUS
MYHULUIAIBHON YCIYrH, B Cllydae, €cld 3alpoc U JOKYMEHTbI, HeOOXOAMMBIE JUIsl MPEAOCTABICHHUS
MYHUIIUTIATBHON YCIIYTH, TIOJaHbl B COOTBETCTBUHU C HH(OpMAIME 0 CpoKax U MOPSAIKE MPEAOCTABICHHS
MYHULUIAIBHON yCIyr'H, OyOJIMKOBaHHOM Ha ENMHOM mopTane rocyaapCTBEHHBIX U MyHUIUIAIbHBIX
yeayr (pyHKuuii);

4) OTKa3bIBaTh B MPEIOCTABICHUM MYHHUIMIIAIBHOW YCIYTM B Ciydae, €CIIM 3alpoc U
JIOKYMEHTBI, HEOOXOJUMbIE JJI IPEJOCTABICHUS MYHULMIAIBHON YCIYrd, MOAAHBI B COOTBETCTBHM C
uHpopMalMel O CpoKax U MOPSJIKE MPEAOCTABICHHUS MYHHUIMIAIBHOM YCIyrd, OnyOJIMKOBaHHOW Ha
Enunom mopTaie rocyiapcTBEHHBIX 1 MYHUIMITATBHBIX yCIyT (QyHKINN);

5) TpeboBath OT 3asBUTEIS] COBEPIICHUSI HHBIX JACHCTBHIA, KPOME IPOXOKACHHS HICHTH()UKALIUIH
U ayTeHTH(]UKAIMK B COOTBETCTBUM C HOPMATHBHBIMHU IIpaBOBbIMU akTamu Poccuiickoit ®enepanuu,
yKa3aHMs LeJd [IpUeMa, a TakKe MPeJOCTaBIeHHUs CBECHUHN, HEOOXOAUMBIX I pacueTa JAJIUTEIbHOCTH
BPEMEHHOI'0 MHTEPBaJIa, KOTOPHII HEOOXO0AUMO 3a0pOHUPOBATH JIJIs IPUEMa;

6) TpeboBaTh OT 3asiBUTENS MPEICTABICHUS JOKYMEHTOB U MH()OPMAIMU, OTCYTCTBUE M (WIIH)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IPU IEPBOHAYAIBHOM OTKa3e B IMpUEME JIOKYMEHTOB,
HEOO0XOAUMBIX ISl TPEIOCTABIECHUS MyHULIMIAIILHON YCIIYTH, JINOO B MPEAOCTABICHUHM MYHHUILIUIIAIBHOM
YCIIYTH, 332 UCKIIFOYEHHEM CIICAYIOLIUX CIy4aeB:

a) H3MeHeHHe TpeOOBaHMH HOPMATHUBHBIX IPABOBBIX AaKTOB, KACAIOIIMXCS IMPEIOCTaBICHUS
MYHHULMIAJIBHOW  yCIyrH, TOCIA€ [E€PBOHAYAIbHOM IOJA4YM  3asBJICHUS O  IPEAOCTaBICHUU
MYHMLMIIAJILHON YCIIyTH;

0) Hannuue OWMOOK B 3asBICHUU O MPENOCTABIECHUH MYHHMLIMIIAIBLHOW YCIYyTH U JTIOKYMEHTax,
MOJIAaHHBIX 3asBHUTEJIEM IOCJE IMEePBOHAYAIBHOIO OTKa3a B INpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
MIPEIOCTABIIEHUS MYHULUINAIBHON YCIYrd, J1UOO B NPENOCTAaBICHMH MYHHUIMNAIBbHON yCIyru U He
BKJIFOUEHHBIX B IIPEJCTABJICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHUE CpOKa JIeHCTBUS JIOKYMEHTOB WM UW3MEHEHHWE UuH(pOpMaluuu Iocie
NEePBOHAYAILHOTO OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHUS MYHUIMIIATbHOMN
yCIIyTH, 100 B MPEAOCTaBICHUH MYHUIIUITAJILHOM YCIIYTH;

I') BBIABJICHHE JOKYMEHTAJIbHO TMOATBEPKICHHOIO0 (akra (IMpU3HAKOB) OMIMOOYHOIO WU
IIPOTUBONPABHOTO JieicTBUs (Oe3aeiicTBus) cnenuanicra Opranu3aliuy Npy NepBOHAYAIbHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX [UIl TPEAOCTaBICHHUS MYHHUIMNAIbHON yciayru, Jubo B
MIPEIOCTABIIEHUN MYHUIMNAIBHON YCIYI'M, O 4YeM B IMHUCBMEHHOM BHJE 3a IOJIUCHI0 PYKOBOJUTEIS
Opranuzanuy, pykooautens M®L] npu nepBoHa4aaIbHOM OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEJOCTAaBICHUS MYHMLIMIIAIBHOM YCIYTH, YBEIOMIISETCA 3asBUTENb, a TaKXKe MPUHOCATCS
M3BUHEHUS 3a JJOCTaBJIEHHbIE HEY100CTBa.

HcyepnbiBaommii nepeyeHb OCHOBAHMI VIS 0TKa3a B IpHeMe JOKYMEHTOB, He00X0IUMBbIX
JJIS1 IPEAOCTABJICHUSI MyHHMIMIIAJIBHON yCIyIH

2.12. OcHoBaHWii JuIg OTKa3a B TNpHEME JIOKYMEHTOB, HEOOXOTUMBIX IS IMPEIOCTaBICHUS
MYHUIIUIATBHON yCIYTH, 3akoHomaTtenbcTBOM Poccuiickoit @enepamun u Pecnybnuku Komu He
IIPEYCMOTPEHO.
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HcyepnpiBaiuii nepevyeHb OCHOBAHUM JIA PUOCTAHOBJICHUS NPEI0CTABICHUS
MYHMUIHUNAJIBHON YCJYTM WM 0TKA3a B MPEA0CTABJICHUN MYHUIMNIAJIBHON YCJIYTH

2.13. OcHoBaHMi JJi1 TOPUOCTAHOBIEHUS  MPEIOCTaBICHHUS  MYHHUIMIAIBHON  yCIyru
3akoHoJaTenbcTBOM Poccuiickoit deneparyu u Pecriybnuku Komu He mpeaycMOTpeHo.

2.14. OcHOBaHUAMH Ui OTKa3a B MPEIOCTABICHUU MYHULIUIIATBHON YCIYTH SIBISIIOTCS:

1) HecooTBEeTCTBHE 3asBUTENs TPeOOBaHMSAM IyHKTa 1.2 HACTOSIIErO aIMHHHCTPATUBHOTO
periJamenTa;

2) 3asBIICHHE COJEPXXHT BOIPOCHI, HE OTHOCSIIMECS K WHpOpMaimu 00 00pa3oBaTEIbHBIX
nporpammax (y4eOHBIX IUTaHAX, KaJCHAAPHBIX Yy4eOHBIX Tpadukax, paboumx NporpaMmax ydeOHBIX
PEIMETOB, KYPCOB, TUCIMILIHNH (MOIyIIei)).

2.15. 3agBuUTENnh MMEET MPaBO MOBTOPHO OOPATUTHCS 3a MPEIOCTaBICHUEM MYHHIIMIAIbHOM
YCIIYyTH TIOCJIe YCTPAaHEHUS OCHOBAaHWUU /I OTKa3a B MPEAOCTABICHUHM MYHHIIMITAILHOW YCIIYTH,
MPEeyCMOTPEHHBIX MYHKTOM 2.14 HAacTOSIIEro aIMUHUCTPATUBHOTO perjiaMeHTa.

2.16. VYcmyru, KOTOpbIE SBISIOTCS HEOOXOMUMBIMH M OOS3aTENbHBIMH JJIs MPEAOCTABICHUS
MYHUIIMIIAJIBHOW ~ YCIIYTH, 3aKkoHojaTenbcTBoM Poccuiickoit ®dexpepanuu U 3aKOHOAATEIHCTBOM
PecniyOnuku Komu He npe1ycMOTpEHBI.

Pasmep miarsbl, B3MMaeMoii ¢ 3asiBUTeJIsl IPU NPeI0CTABJIEHMHA MYHHUIIUNIAJILHON yCJIyI, U
CIoCco0bI ee B3UMaHUA

2.17. MyHununanbHas yclyra mpeIocTaBIseTcs 3asBUTENsIM OeCIUIaTHO.
2.18. B3umanue miIaThl 3a NPEAOCTABICHHE YCIYr, KOTOPBIC SIBISIOTCS HEOOXOIMMBIMH U
00s13aTebHBIMY IS TIPEIOCTABICHHUS MYHHIIMTIAIBHOM YCIIYTH, HE IPEIyCMOTPEHO.

MaxkcuMasbHBbIii CPOK 0:KHIAHUSI B 0UepeIH MPH Mojave 3asiBUTeJIEM 3aMpoca o
NpeaoCcTaBIeHUH MYHHIIUNIAIBbHOM YCJAYyTrd M NPH MOJIYyYeHHH Pe3yJIbTaTa Npel0CcTaB/IeHus
MYHHIIUTIATbHOM YCIYTH

2.19. MakcumanbHbI CPOK OXHJAHHMS B OYepelu Ipu Iojauye 3ampoca O IMpeloCTaBICHUU
MYHUIUIIAJIBHON YCIYTH, YCIyTH, MPEAOCTABIIEMON OpraHMW3aluel, yJ4acTBYIOIIEH B IIPEIOCTABICHUN
MYHHMIMITAJIBHOW YCIYTH U NP NOJYYEHUH Pe3yiIbTaTa IPeJOCTaBICHUS MyHUIIUIIAIbHOW YCIYTH, B TOM
gucie yepe3 M®I] cocrasnsier He 60s1ee 15 MUHYT.

Cpok u nopsiIoK perucTpanyu 3asiBJIeHUs 3asiBUTeJIS 0 NPeJ0CTaBIeHUH MYHHMIUNIAJIbHOMI
YCJIYIH U yCJIYTH

2.20. 3asBieHME W TNpUIAraeMble K HEMY JOKYMEHTBl PETUCTPUPYIOTCS B TMOPSAKH U CPOKH
YCTaHOBJICHHBIM ITYHKTOM 3.3 HacTOsIIero AJIMUHUCTPATUBHOTO PETJaMEeHTa.

Cpok ¥ MOpSAIOK PErMCTPallUM 3asBJICHUS B CIy4yae MPEAOCTaBICHUS MYHUIIMNAIBHOW YCIYTH B
JJIEKTPOHHOW  (pOpME pErIaMEHTUPYETCS B  COOTBETCTBUM C THUIOBBIMH  (DOPMYITHUPOBKAMH,
yTBEPKJACHHBIMU COBMECTHBIM Npuka3zoM Anmunuctpaiuu [ nassl Pecnyonuku Komu u MunucrtepctBa
skoHoMUKH PecniyOnuku Komu ot 21 Hosi6pst 2017 1. Ne 321/125-p.

TpeOoBaHKs K NOMELIEHUAM, B KOTOPBIX NPEAOCTABJISIOTCH MYHHIMIIAJIbHbIE YCJIYI'H

2.21. 3panme (momemenue) OpraHm3anuu  oOopyayercs WHGOPMAIMOHHONW — TaOIHMYKON
(BBIBECKOI) C YKa3aHHEM IOJIHOTO HAMMEHOBAHUSI.

[TomereHus, B KOTOPBIX MPEIOCTABISIIOTCS MYHHIIUTAIBHBIC YCIYTH, JOJKHBI COOTBETCTBOBATH
YCTaHOBJICHHBIM 3aKOHOAATENTLCTBOM Poccuiickoii denepanuu TpeboBaHusIM obecrieueHus KOM(pOPTHBIX
YCIOBHH i 3asBUTENEH, crneruanuctoB OpraHu3aiii, B TOM YHCIE OOECIeYeHHs BO3MOXKHOCTHU
peanu3aluuy npaB UHBAIUJIOB U JIUI] C OTPAHMYEHHBIMU BO3MOKHOCTSIMU Ha MOJIYYEHHUE IO UX 3asIBICHUIO



MYHUIUIIAIBHON YCIYTU B COOTBETCTBUU C MOJIOKEHUSIMU YacTH 1 ctaThu 15 DeaepanbHOro 3aKkoHa OT
24.11.1995 Ne 181-@3 «O cormanpHOM 3anuTe MHBAMUAOB B Poccuiickoit denepammm».

[enTpanpHblii BXOA B 31aHne OpraHu3aiuu JODKEH ObITh 000pYyI0BaH MaHIYCOM, YAOOHBIM st
BbE3/1a B 37aHUE KOJSICOK C JEThbMU U MHBAJIUAHBIX KPECEI-KOJSCOK, a TAKXKE BBIBECKOM, coJeprKallen
HAaUMEHOBAHHE, MECTO PACIIONIOKCHHS, PEXKUM PabOThI, HOMEp TenedoHa JUIsS CIIPABOK.

IIpuem 3agBUTENEN OCYIIECTBIISIETCS HEMOCPEACTBEHHO B NOMEIICHUX, NTPEAHA3HAYEHHBIX IS
MPEIOCTABIICHUS MYHUIIUTIAIBHON YCIIYTH, KOTOPBIC JIOJDKHBI OBITH 00OPYIOBAHBI CHISIYMMH MECTaMH,
o0ecrniedeHbl KaHIeIIPCKUMU TPUHAICKHOCTIMHU.

Mecta OXHIAHUS JOJDKHBI OBITh OOOpPYIOBaHBI CHASYUMHU MECTaMU JJIsl TOCETHUTEINEH.
KonnuecTBo MecT oxxugaHus onpenensercs ucxoas u3 (akTUYecKor Harpy3Kud U BO3MOXKHOCTEH Al UX
pa3MelleHusl B 3JaHUWU, HO HE MeHee 3-X MecT. B mecrtax mpepocraBiieHHs MYHHUIIMNAIBHOW YCIyTU
npexycMaTpuBaeTcsi o0OpylOBaHUE MAOCTYMHBIX MECT OOILIECTBEHHOI'O II0JIb30BaHUS (TyaJleTOB) U
XPaHEHHs] BEPXHEH OJEKIbl TOCETUTEIICH.

Mecrta s 3amoJHEHHS 3alpOCOB O MPEIOCTaBICHUM MYHULMNAIBHOW YCIYTM OCHAIAKOTCS
CTOJIAaMU, CTYJIbSIMU, KAHUEISAPCKUMH TPUHAAICKHOCTSIMHU, pPACHOJIaraloTcs B HEMOCPEICTBEHHOM
O61M30CcTH OT HMH(OPMALIMOHHOTO CTEeHJa C oOpa3lamMu HUX 3alojJHEHHs M TEepeyHeM JIOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEIOCTABICHUS MYHHUITUTIATBHON YCITYTH.

HudopmalinoHHbIE CTEH Bl JOJKHBI COJIEPKATh:

- CBEICHUS O MECTOHAXOXXICHHWHU, KOHTAKTHBIX TenedoHax, rpaduxe (pexume) pabOTHI
Opranuzanuu;

- KOHTaKkTHyI0 wuH(popMmarnuio (TenedoH, aapec OSJIEKTPOHHOH IOYThI, HOMEp KaOWHEeTa)
CHELUAIUCTOB, OTBETCTBEHHBIX 32 IPUEM JOKYMEHTOB;

- KOHTaKTHYIO wH(popMmanuio (TenedoH, aapec d3JIEKTPOHHON IOYTHI) CIICIIHATUCTOB,
OTBETCTBEHHBIX 32 HH()OPMUPOBAHHKE;

- mHQOpPMAIMIO TI0 BOMpPOCaM TIPEJOCTABICHUS MYHUIUINAIBHOH yCIyrd (M0 TEpeUyHIo
JOKYMEHTOB, HEOOXOAMMBIX MJIi MPEAOCTaBICHHUS MYHUIUMNAIBHOW YCIYTH, MO BPEMEHHU MpHeMa H
BBIJIAYU JOKYMEHTOB, 10 TTOPSJIKY 00KaJIOBaHUS NCHCTBHH (0€3IEHCTBUS) M PEIICHHA, OCYIIECTBIISIEMBIX
Y IPUHUMAEMBIX B XOJI€ MPEAOCTABICHNUS MYHHUIIUIAILHON YCIIyTH).

PaGoune wmecta  yNmOJHOMOYEHHBIX crHenuanuctoB  OpraHu3aiuu, OTBETCTBEHHBIX  3a
MPEIOCTaBIIEHNE MYHUILIUIIATILHON YCIIyTH, 000PYAYIOTCS KOMITBIOTEpAMHU U OPITEXHUKOM, MO3BOJISIOIECH
OpraHU30BaTh UCIIOJHEHNE MYHHUITUTIATLHOW YCIIYTH B TTIOJITHOM 00bEMe.

IToka3zarenn AOCTYIIHOCTH U Ka4eCTBa MyHI/[lIl/IHaJIBHOﬁ ydiyru

2.22. TloxazaTenu TOCTYIHOCTU U KaueCTBa MyHUIIUIIATIBHOM YCIyTH:

IToka3arenn Enun HopmatusHOE
una 3HAYEHUE MOKa3aTels
u3Me
peHust

|. TTokazarenn TOCTYMHOCTH

1. Hanmuume BO3MOXKHOCTH IOJy4EHUS
MYHHIIMIIAJIBHONW YCIIYTH B 3JIEKTPOHHOM (hopme 1o

COCTaBy JEHCTBHI, KOTOpbIE 3asABHUTENb BIpPaBe A na
COBEPUINTh TPH TOJYyIEHHH MYyHHIUTATBHON a/mer
YCIyTH:
1.1. Tlonyuenne UHPOPMAIMU O TIOPSIKE U 1
CpPOKax MpeaoCTaBIEH s MyHHIUITAIBHON YCIIyTH a/HeT fa
1.2. 3ammcp Ha mnpueM B Opra”
(opraHusainuoo) Uit TOJaYM  3ampoca o A/HeT A na

MIPEAOCTABICHUH MYHUIIUIIAJIGHON YCIyTH

1.3. ®opmupoBaHue 3ampoca hi na




a/Her

1.4Ilpuem u peructpanusi OpraHuzanueit
3arpoca U MHbIX JOKYMCHTOB, HCO6XOIII/IMLIX JJIA
MIPEJIOCTABIICHUS] MYHULIUTIAJIbHON YCIYTH

a
a/Her a

1.5. OmnaTa rocy1apCTBEHHOM MOLUUTMHBI 32
MPEAO0CTaBICHUE MYHUIIMITAIIBHOW YCIIYT M yIllaTa bi HET
HMHBIX ILIATS)KCH, B3UMACMEBIX B COOTBETCTBUH C a/HeT
3aKoHoJiaTenbcTBOM Poccuiickoit denepanyin

1.6. [Tonyuenue pe3yibTaTa hi na
MIPEIOCTABIICHUSI MyHULIUIIAIBHON YCIYTH a/Her

1.7. Ilonmydyenue cBeAeHUU O  XOHe bi na
BEITIOJTHEHUS 3a1mpoca a/HeT

1.8. OcymecTBieHrne OIEHKM KadecTBa 1
MPEIOCTABICHUS] MYHHUIIMIIATBHON YCITyTH a/HeT hit:}

1.9. JocynebHoe (BHECYmEOHOE)
00>kaJOBaHUE PEIICHUH U eiicTBUi (0e31eiicTBu) na
oprana (OpraHu3anuu), JODKHOCTHOTO —JIMIA
oprana (opraHu3anuu) JMOO TOCYIapCTBEHHOTO
WJIM MYHUIIUITAJIBHOTO CITY)Kallero, pabOTHUKOB

a/Her

2. KonnuecTBO B3anMOIENCTBAI 3aABUTEIS
C JIOJDKHOCTHBIMHU JIMIIAMHU TPU TPEAOCTaBICHUU 1 2
MYHUIMIIAJIBHON YCIyTH )

1. IToka3arequ KayecTBa

1. VnenpHbIi Bec 3asBICHUN TpakKIaaH,
PacCMOTPEHHBIX B YCTAHOBJICHHBII CPOK, B OOIIEM 9 100
KOJIMYECTBE oOpameHuii rpaxxaad B Opranu3anuu

2. YenpHbI BeC 000CHOBAHHBIX Xajlo0 B
o01IEM KOJINYECTBE 3asIBJICHUI Ha 0 0
NPEJOCTABIICHUE  MYHHIMIAIBHOW  YCIyrd B
Opranuzanuu

HNHble Tpe0OBaHMA K NPEAOCTABJICHUIO MYHHIIUTIAJBHOH YCIYTH

2.23. DneKTpOHHbIE JOKYMEHTHI ITPEIOCTaBISIOTCS B CIEAYIOMUX (popMaTax:

a) Xml - s GopManu30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt, pdf, jpg, jpeg - A TOKYMEHTOB C TEKCTOBBIM U TPa(hUIECKUM COJCPIKAHHEM;

B) XIs, xIsx, 0ds - 1t JOKYMEHTOB, COJIEPIKAITUX PACUETHI,

r) zip - s Habopa JOKYMEHTOB. ApXHB MOXET BKIOUYaTh (aiinel ¢ ¢popmaramu: xml, doc,
docx, odt, pdf, jpg, jpeg, xls, xlIsx, ods.

Jonyckaercst (popMHpOBaHUE 3JIEKTPOHHOTO JIOKYMEHTa IyTE€M CKaHMPOBAHUS C OpHUIHHAJA
JIOKYMEHTa ¢ COXpaHEHHWEM OpPUEHTAIlMM OpUrHUHaja JTokyMeHTa B pazpemenun 300 dpi (macmtabd 1:1) ¢
WCTIOJIH30BAHUEM CIIETYIOIINX PEKUMOB:

a) «u4epHo-Oenblif» (NP OTCYTCTBHMM B JOKYMEHTE TIpaduyeckux H300paxeHud u (MiH)
IIBETHOT'O TEKCTA);

0) «OTTEHKH ceporo» (IpH HAIMYUU B JOKYMEHTE TpapHUuecKuX H300paKeHUH, OTIUYHBIX OT
L[BETHOT'O IpauecKoro n300paxeHus);

B) «IBETHOW» WM «PEXKHUM IOJHOM IBeTonepeAayn» (MpU HATUYUU B JOKYMEHTE ILIBETHBIX
rpaduyeckux U300pa>keHui MO0 BETHOTO TEKCTA).

HaumenoBanue ¢aiiioB 10MKHO COOTBETCTBOBATH CMBICITY COAEPIKAHUS TOKYMEHTA.

MakcuManabHO IOIYCTHMBIA pa3Mep BCEX AJIEKTPOHHBIX JOKYMEHTOB B OJHOM 3asBJICHHH HE
nospkeH npessimats 100 MOaiT.



I11. CocTaB, nmocyie10BaTeIbHOCTH U CPOKH BBINIOJHEHUS] AIMUHUCTPATHBHBIX Mpo1eayp

CocTaB aIMUHUCTPATHUBHBIX MPOLEAYP MO NPEAOCTABIECHUIO
MYHHIMTIATbHOM YCIyTH

3.1. [IpenocraBinenne MyHHIMNAIBHOW yciyrn B OpraHusalnuy  BKIIOYAeT — CIEIYIOLIHE
aJIMMHHUCTPAaTUBHbBIE MPOIEAYPHI:

1) mpueM U perucTpanus 3amnpoca u JOKYMEHTOB IS IPEJOCTABICHUSI MyHHLIUIIAIBHOW YCIIyTH;

2) TPUHATHE pEIICHHs O MpeAocTaBieHuH (peiieHus 00 OTKase B IPEIOCTaBICHHUN)
MYHUILUIIAJIBHON YCIyTH;

3) yBemoMIIeHHME 3asBHUTENI O NPUHITOM pEIICHWM, Bblgaya 3asBUTEII0 pe3yJbTara
MPEJOCTaBICHUS MyHHUIIMIIATBHON YCIyTH.

4) wucmpaBieHHE ONMEYaTOK H (WiM) OMIKOOK, IOMYIICHHBIX B JOKYMEHTaX, BBIIaHHBIX B
pe3yJbTare MpeI0CTaBICHUS MyHUITUIIAIBHON YCIIyTH.

3.1.1.TlpenocraBnenne MYHHUIUIIAJLHON YCIyrd B JJCKTpoHHOW (opme (B ciydae, eciu
MYHUIIUTIATBHAST yCIyra MepeBelcHa B JJCKTPOHHBIM BUI) BKIIOYAST CIEAYIONINE aJIMUHUCTPATHBHBIC
npoueaypsl (1edcTBus):

1) mnpuem u perucTpalys 3anpoca u JOKyMEHTOB JUIs IIPEIOCTABICHNS MYHUIIUIIATBHON YCIYTH;

2) TOJy4YyeHHE pelIeHHus O IMpeNoCTaBleHun (pemieHus o0 oOTkKaze B MPEIOCTABICHHH)
MYHULUIIAJIBHON YCIIyTH;

3) yBemomiieHHWE 3asBHUTENS O MPUHIATOM PpEIICHWH, BbiJaya 3asABUTEII0 pPe3yJbTara
MPEIOCTABICHUS] MYHHUIIUIIATBHON YCIYTH;

4) wucmpaBieHHE ONMEYaTOK W (WiM) OMIKMOOK, IOMYyIIEHHBIX B JOKYMEHTAaX, BBIJAHHBIX B
pe3yJbTare MpeI0CTaBICHUS MyHUITUITAIBHON YCIIyTH.

3.2. IlpenocraBneHne B YCTaHOBJICHHOM MoOpsake WHGOpMAaLUU 3asBUTENsIM U obecredyeHue
JOCTyIa 3asBUTENEH K CBEACHUSM O MYHHIMIAIBHOW YCIIyTe, MOPSAKE €€ MPEIOCTaBICHUS, M0 MHBIM
BOIIPOCaM, CBSI3aHHBIM C MPEJOCTAaBICHHEM MYHUIMNAIBHON YyCIyrd, B TOM 4YHCIE€ O XOJe
MPEJOCTABICHUS] MYHUIIMTIAIBHOW YCIYTM YKa3aHO B NyHKTe 1.4 HACTOALIETO0 aJMUHUCTPATHBHOTO
perimameHTa.

IIpuem 1 perncrpanms 3anpoca U MHbIX JOKYMEHTOB JUISA IPE10CTABJICHHUS
MYHMUIMIAJIbHON yCJIYrH

3.3. OcHoBaHMEM Ui HayaJlla aIMHHHCTPATUBHOW TPOLEAYpPHI SBISETCS TOCTYIUIGHHE OT
3asBUTEJIS 3aIlpoca O NMPEeI0CTaBICHUN MYHUIMIIAIBHON YCIyTH:

- Ha OyMa)XHOM HOCUTENE HEMOCpeACTBeHHO B Opranuzanuio (ouHas popma);

- Ha OymMaxxHoM Hocutenre B OpraHum3anuio yepe3 OpraHMU3aldI0 IOYTOBOM CBS3M, HHYIO
OpraHM3aIMIo, OCYIIECTBIISIFOILYIO JOCTaBKY KOPPECTIOHAEHINH (3a0uHasi popma);

- B (popMe FJIEKTPOHHOTO JOKYMEHTa C HCIoJIb30BaHMeM EaMHOro moprana rocyJapCTBEHHBIX U
MYHHUIMMAIBHBIX yCayr (QYHKIMI) - B ciTyyae eclii MyHHUIUIaIbHas yclyra epeBe/ieHa B 31K TPOHHBIH
BU]I.

1) Ounas popma noja4un JTOKYMEHTOB — MO/Ia4a 3arnpoca | JOKYMEHTOB TPU JIMYHOM TpPUEME B
nopsiike oOIiel odepeau B NMPUEMHBIE Yachl WIJIM IO IpeaBapuTenbHod 3amucu. [Ipu ounoil dopme
MoJIa4M JOKYMEHTOB 3asBUTENh MOJAET 3alpoc W JOKYMEHTHI, yKa3aHHbIE B MyHKTe 2.6 HacTosIiero
aJIMUHUCTPATUBHOTO pErjlaMeHTa B OyMa)KHOM BHJIE, TO €CTh JOKYMEHTBHl YCTaHOBJIEHHOW (OpPMBI,
chopMUPOBAaHHbIE HA OYMaKHOM HOCHTEJIE.

[Tpu ounHo# Qopme mojayM JOKYMEHTOB 3alpoC O MPEJOCTaBICHUN MYHULUNAIBHOW YCIYyTd
MOXeET ObITh OOpMIIEH 3assBUTENIEM B X07ie mpuema B Opranuzaiuu, Jmbo ohopmiieH 3apaHee.

I[To mpocbOe oOpaTuBIIerocs JUIa 3apoc MOXKET ObITh opopmileH crennanucToM Opranuzanui,
OTBETCTBEHHBIM 3a IpPHEM JOKYMEHTOB, C HCIOJb30BaHHUEM IPOTPaMMHBIX CpelIcTB. B 3Tom cimyuae
3asBUTENIb COOCTBEHHOPYYHO BIIMCBHIBAET B 3allpOC CBOIO (PaMUJIMIO, UMSI U OTYECTBO, CTABUT JaTy U



MIOJIHUCK.

Cnennamict OpraHusanuy, OTBETCTBEHHBIN 34 IIPUEM JTOKYMEHTOB, OCYILECTBIISIET CIEAYIOIINE
JEMCTBUS B XO/1€ IPUEMA 3asIBUTEIA:

a) yCTaHaBJIMBAET MPEAMET O0OpallleHus, IPOBEPSIET JOKYMEHT, y10CTOBEPSIOLINI JIMUHOCTD;

0) mpoBepseT MOJTHOMOYHUS 3asIBUTEIIS;

B) IpOBEpsieT HAIMYUE BCEX JOKYMEHTOB, HEOOXOIUMBIX JUIs PEAOCTABICHUS MYHULMIIAIBHON
YCIyTH, KOTOpPbIE 3asBUTENb 00s3aH MPEJOCTABUTH CAMOCTOSTEILHO B COOTBETCTBHUH C IYHKTOM 2.6
HACTOALLEr0 aIMUHACTPATUBHOIO PETJIAMEHTA;

r) NPUHUMAET pEIICHHE O NpPUEME JOKYMEHTOB, PErHCTPUPYET 3alpoc M IPEICTABICHHBIC
JOKYMEHTBI [TOJI UHAUBUAYAJIBHBIM MOPSAKOBBIM HOMEPOM B JI€Hb MX IOCTYILICHUS;

1) BBIJACT 3asBUTEIIO PACIUCKY C OMUCHIO MPECTABICHHBIX JOKYMEHTOB M YKa3aHUEM JaThl HX
IIPUHSATHSL, TOATBEPKIAOLIYIO IPUHATHE TOKYMEHTOB.

[Ipu ©HeobxomumocTH crneuuanucT OpraHu3aluyd  M3TOTABIMBACT KOMHMU IMPEACTABICHHBIX
3asBUTEJIEM JOKYMEHTOB, BBINOJHAET HAa HUX HAANHUCh 00 UX COOTBETCTBUU MOAJUHHBIM 3K3EMILIIpaM,
3aBepsieT CBOEH MOMMCHIO C YKa3aHueM (paMuIIMK M MHUIHAJIOB.

[Ipy OTCYTCTBMM Yy 3asBUTENs 3allOJIHEHHOIO 3alpoca WM HENPaBUWIBHOM €r0 3aloIHCHHH
cnenuanuct OpraHu3alyy, OTBETCTBEHHBIM 3a IMpPHUEM JOKYMEHTOB, IIOMOIAaeT 3asBUTEIIO 3aIlOJIHUTh
3arpoc.

JIUTenbHOCTh OCYILIECTBICHHUS BCEX HEOOXOIUMBIX IEUCTBUN HE MOXKET MPEBBIIATh 15 MUHYT.

2) 3aounas ¢Qopma mMmogauM JOKYMEHTOB — HAaNpaBlICHUE 3alpoca O MPeJI0CTaBICHHU
MYHHMIMIIAJIBHOW YCIYTH W JOKYMEHTOB 4€pe3 OpPraHu3alldi0 MOYTOBOM CBSI3U, MHYIO OpraHU3aluIo,
OCYILECTBIAIOUIYIO [TOCTaBKYy KOPpPECHOHJEHUMH, uepe3 EnuHblli mopTal TOCYyJapCTBEHHBIX U
MYHUIIUIATBHBIX YCIyT (QyHKIMI) (B ciydae eciay MyHUIHMIIAIbHAS YCIIyra MepeBeeHa B DIIEKTPOHHBIN
BH]I).

[Tpu 3a04yHO¥ opmMe momaym JOKYMEHTOB 3asBUTENIb MOXKET HAINPABHUTH 3apPOC M JOKYMEHTEHI,
yYKa3aHHBIE B IIyHKTE 2.6 HACTOSILEr0 aAMUHUCTPATUBHOTO PETJIaMEHTA:

- B BHJIC OpUTHHAJA 3alpoca U KOMHUM JOKYMEHTOB Ha OYMa)KHOM HOCUTEJE Yepe3 OpraHU3aluio
[IOYTOBOM CBSI3M, MHYIO OpPraHM3alUI0, OCYLIECTBIIAIOILYIO IOCTaBKY KOPPECHOHACHLMU. B nanHOM
cllydae YJOCTOBEPEHHE BEPHOCTH KONHMI JOKYMEHTOB OCYIIECTBISETCS B IOPSAAKE, YCTaHOBIEHHOM
(benepanbHbBIM 3aKOHOIATENLCTBOM, JHEM PErHCTPALMU 3arpoca ABISETCS JIeHb MOCTYIICHU 3a1poca U
TOKyMeHTOB B Opranuzaiutio;

- B 2JIGKTPOHHOM BH/I€ ITOCPEACTBOM OTIPABKU MHTEPAKTHBHON (OPMBI 3ampoca, MOAMHCaHHOTO
COOTBETCTBYIOIIUM  THUIIOM JJIGKTPOHHOM TMOJAINHWCH, C TMPWIOKEHUEM 3JEKTPOHHBIX 00pa3oB
HEOOXOAMMBIX JIOKyMEHTOB 4epe3 JHU4YHbIM KaOuHeT EnuHOro moprana rocyJapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIyT (QyHKLHMI) (B ciydae ecia MyHHMIMIIAIbHAs ycllyra nepeBeieHa B 3JI€KTPOHHBIN
BH]I).

WNnentuduxanus 3aapuresns odecreunBaeTcs 3JI€KTPOHHBIM HIEHTU(UKALMOHHBIM NTPHIIOKEHUEM
C UCIOJIb30BaHUEM COOTBETCTBYIOLIETO CEPBHUCA €IMHON CHCTEMBbl HACHTU(PHUKAIIMY U ayTEHTU(PUKALINH .

[Ipu HampaBieHUM NOKYMEHTOB uepe3 EaMHBIN MopTan rocylapCTBEHHBIX M MYHHUIIMIAIbHBIX
yeayr (pyHKIuil) THeM MmosydeHHs 3anpoca Ha MPeJOCTaBIeHue MYHUIUIIATbHON YCIIyTH BIseTCS JEHb
peructpanuu 3amnpoca Ha EquHom nmopTane rocy1apcTBEHHbIX U MYHUIIUNIATBHBIX YCIyT (PyHKIH).

Ecnu 3asBuTens obOpaTuics 3aouHo, crenuanuct OpraHu3aliiy, OTBETCTBEHHBIH 3a INpHEM
JIOKYMEHTOB:

a) yCTaHaBJIMBAET NMPEAMET OOpalleHus, IPOBEPsIET JOKYMEHT, YAOCTOBEPAIOMIUI TNYHOCT;

0) TmpOBEpPSET MOTHOMOYHS 3aIBUTEIIS;

B) TMpOBEpsieT HAIMYHE BCEX JOKYMEHTOB, HEOOXOIUMBIX JUISl MPEAOCTABICHUS MYHUIIUIIATbHOM
YCIIyTH, KOTOpbIE 3asBUTENb 00s3aH MPEIOCTaBUTh CAMOCTOSITEIbBHO B COOTBETCTBUU C IYHKTOM 2.6
HACTOAILIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

r) TOPUHUMAET peIIeHHe O MpPUeMe ITOKYMEHTOB, PETHCTPUPYET 3alpoc M MpPeICTaBICHHBIC
JOKYMEHTBI [10/1 UHAUBUAYAJIBHBIM MOPSAKOBBIM HOMEPOM B JIEHb MX MOCTYIUICHUS;

J) BbIJAET 3asiBUTEIIO0 PACIUCKY C ONMUCHIO MPEICTABICHHBIX TOKYMEHTOB U YKa3aHHUEM JaThl UX
IIPUHATHSL, TOATBEPKIAIOLIYIO IPUHATHE TOKYMEHTOB.



yBeI[OMJIeHI/Ie O IMPUCME NJOKYMCHTOB HAITPABJIACTCA 3adBUTCIIIO HC IMO3AHEC AHSA, CICAYIOMICTO 3a
JHEM TOCTYIUICHHS 3alpoca M JOKYMEHTOB, CIIOCOOOM, KOTOPBIH HCIIONB30Ball (yKa3ai) 3asBUTENb TPH
32049HOM OOpAIICHUH.

3.3.1 Kputepruem npuHITHS pelieHHs O MpHEMe JOKYMEHTOB SIBJISCTCS HaJM4ue 3arpoca U
[IpUJIaraeMbIX K HEMY JJOKYMEHTOB.

3.3.2. MakcHMaJIbHBI CPOK WCIIOJHEHUS aJIMHHUCTPATUBHOIM IMpONeAypsl cocTaBisier 1
paboyumii IeHb CO JIHS MOCTYIUICHUS 3aIIpOoca OT 3asiBUTEIIS O MPEIOCTaBICHUN MYHHIIMIIAIBHON YCIyTH.

3.3.3. PesynpTatoM agMUHHCTPATUBHOM HPOLEIYPHI SBISETCS CICAYIOIee ACHCTBUE: MPUEM
U perucTpanusa B OpFaHI/I3a]_[I/II/I 3arpoca U AOKYMCHTOB, IMPCACTABJIICHHBLIX 3asBUTCIICM, UX IIEpcaada
cnenpancty  OpraHu3anuy, OTBETCTBCHHOMY 32 IPHHSATHE PELICHHH O  MPEIOCTaBICHUH
MYHUILUIIAJIBHON YCIYTH.

PesynpTaT aJAMHHUCTPAaTHBHOM mpouenypbl ¢ukcupyercs crenuamictoM OpraHu3aimy,
OTBETCTBEHHBIM 32 JIEKTPOHHBIN JOKYMEHTOOOOPOT.

IIpunsiTHe pemieHnsi 0 NpeaocTaBIeHUN (00 0TKa3e B MPeI0CTABIECHHUN)
MYHMUIMIAJIbHON yCJIyIH

3.4. OcHoBaHHEM /i Hayajga aJMUHHCTPAaTUBHOM MpOLEAYpbl SBISETCS HAJIWYME B
OpraHu3anuy, 3aperUCTPHPOBAHHBIX JOKYMEHTOB, YKa3aHHBIX B TyHKTe 2.6 HacTosIero
aJIMMHHUCTPATUBHOIO PETIAMEHTA.

[Ipu paccMOTpeHMM KOMIUIEKTa JIOKYMEHTOB [UIsl MIPEJOCTaBICHUS MYHULUIAIbHOW YCIyTd
cnenuanuct Opranusanuu:

- OTIpe/IeTIsIeT COOTBETCTBUE TIPEACTABICHHBIX JOKYMEHTOB TPEOOBAHUSM, YCTAHOBJICHHBIM B
IyHKTE 2.6 aAMUHUCTPATUBHOIO PErilaMeHTa;

- aHAIM3UPYET COJEPKAIIYIOCS B TPEACTABICHHBIX JOKyMEHTax HH(OpManuio B IEJIX
MOJTBEPXKICHUS CTaTyca 3asBUTEIIA U €ro NOTPEOHOCTH B MOIYYE€HUH MYHUIUIAIBHON YCIYTH, a TaKxkKe
HE00X0AMMOCTH TpeocTaBieHns Opranu3anueil MyHHIIUIATBHON YCIYyTH;

- ycTaHaBIMBaeT (PaKT OTCYTCTBUS WJIM HAJM4YUs OCHOBAaHMH JUIsl OTKa3a B IPEIOCTaBICHUU
MYHHULMIIAJIBHOW  yCIYrH, HpPeIlyCMOTPEHHbIX NyHKTOM 2.14 HacTosmiero agMUHUCTPATUBHOTO
periaameHTa.

Cneunamct Opranusauuu B TeyeHue 1 pabodero qHS Mo pe3yiabTaTaM MPOBEPKU MOTOBUT OAMH
U3 CIENYIOINX JOKYMEHTOB:

- IPOEKT PELICHUs O MPEJOCTaBICHUY MYHUIIMITAILHON YCIIyTH;

- IPOEKT pelleHuss 00 OTKa3e B MPeIOCTABICHUHM MYHUIMNAIBHOM YCIyru (B cllydyae Halu4dus
OCHOBaHUH, IPEAYCMOTPEHHBIX ITYHKTOM 2.14 HACcTOSIIET0 aAMUHUCTPATUBHOTO pErjlaMeHTa).

Cremmanucr OpraHuzanuud  nocie o(opMieHHs TNPOEKTa pEUIeHHs O NpeoCTaBlIECHUH
MYHUIUIIATIEHON yCIyTH MO0 peleHrs 00 0TKa3e B MPEIOCTAaBICHUN MYHUIIUIIAILHON YCIYTH MepeaeT
€ro Ha MOANUCh pykoBoauTeno Opranuszanuu B TeueHue 1 pabouero Hs.

PykoBonuTtens Opranu3zanuy NOJIUCHIBAET IPOEKT PEHICHUs O IPEJOCTaBIEHUN MYHUIIUIIAIbHON
ycayru (pemeHust 00 0TKa3e B MPeAOCTaBICHUHM MyHHIIMIIANBHOM ycinyru) B TeyeHue 1 pabodero aHs co
JTHS €70 TOTYYEHHUS.

Cnennamicr OpraHu3anuy HampasisIeT NMOANMCAHHOE pyKoBoaurTenem OpraHusanuu pelieHue
cnenuanucty Opranusanyy, OTBETCTBEHHOMY 3a BblJlady pe3yJibTaTa MpeJoCTaBICHUS MYHUIMIIAIbHOU
YCIIyTH, 7Sl BBIIAYU €T0 3asiBUTEIIO.

3.4.1. Kputepuem nmpussTHS pelieHus O NMPeAoCTaBICHUH MYHHUIUIAIbHON YCIyTH SBISETCS
COOTBETCTBHE 3alpoca U NpWIaraéMblX K HEMY JOKYMEHTOB TpeOOBaHUSM  HACTOSIIETO
a/IMMHHUCTPATUBHOIO PErIaMeHTa.

3.4.2. MakcuManbHbI CPOK HMCIOJHEHWS aJIMUHUCTPAaTUBHOM MpPOLENYpPbl COCTaBISET HE
Oomee 3 pabouymx 1HEH €O JHS PETUCTpPAIH JAOKYMEHTOB, HEOOXOIWUMBIX [UISI TPEIOCTaBICHUS
MYHHUIMIIAIIBHON YCIIyTH.

3.4.3. PesynpraTroM agMHUHHCTPATUBHOM MpOLENYpbl SBISETCS MPHUHITHE pEUIeHHUs O
NPEJOCTaBICHUN MYHUIMNAIbHONH ycayru (aubo pemieHuss 00 OTKaze B [PelOCTaBICHUU
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MYHHUIMIIAJIBHONW YCIYTH) U Mepeaaya MNPUHATOrO PELIEHHs O MPEAOCTaBICHUN MYHUIMIAIBHON YCIyIH
(6o pemieHuss 00 OTKa3e B MPEIOCTABICHUH MYHUIMITAIBHOW YCIyru) crenuanucty OpraHuzanud,
OTBCTCTBCHHOMY 3a BblJady pE3yJibTaTa MNPCAOCTABJICHUA MyHI/II_[I/IHaJ'IBHOf/'I yCiyru, jisl Bbla4ud C€ro
3asBUTEIIO.

Pesynbrar agMuHHMCTpaTHBHOW mpouenypsl ¢ukcupyercs crnenunanuctoM OpraHusanuy,
OTBETCTBCHHBIM 3a BBIJAYy pe3yJbTaTa NPEIOCTABICHUS MYHUIMIIAIBHON YCIYIH C TOMETKOM
«HUCIIOJTHEHOY.

YBenoMmiienune 3asiBUTeNsl 0 IPUHATOM pellleHNH, BbIIa4a 3asiBUTEJII0 pe3yJibTaTa
NpeAoCTABIEHUSI MyHUIMIIAIbHON yCIyTH

3.5. OcHoBaHUeM i1 Hayaja MCIIOJHEHUS aJAMUHUCTPAaTMBHOM Hpouenypbl  sBISETCA
IocTyIuieHue crenuanucty OpraHu3aluy, OTBETCTBEHHOMY 3a BbIJAuy pe3yJsibTaTa IPEJOCTaBIICHUS
MYHULUIAIBHON YCIYTH, PEIIEHHs O MPeI0CTaBICHUH MyHULIMIIAIILHON YCIIyTH WIN pelleHus 00 oTKase
B MIPEJI0CTABICHUH MYHULIMTTIAJILHON yciyTH (fanee - Pemienue).

AJMMHHCTpaTHBHAs IpoLieaypa UCHOIHsETCs crienuanuctoM OpraHu3aluy, OTBETCTBEHHBIM 3a
BblZja4y Pemenusi.

IIpu nocrymnenun Pemenus cnenuanuct OpraHuzaluy, OTBETCTBEHHBIM 3a €ro Bblaauy,
UHGOPMHPYET 3asSBUTENS O HAIMYUU MIPUHATOTO PEUICHUS U COTJIACYET CIOCO0 MOMyYeHHS IPaXk TaHHHOM
(3asBUTENIEM) AaHHOTO PereHus.

WNupopmupoBaHue 3agBUTENS OCYLIECTBIISIETCA 10 TeseoHy U (WiIM) IOCPEACTBOM OTIPABIICHUS
3JIEKTPOHHOI'O COOOIICHNUS Ha yKa3aHHbIH 3asiBUTEIEM a/IpeC HIEKTPOHHON OYTHI.

Ecnu 3asBuTenp o0paTuiics 3a NpeloCTaBIEHUEM MyHUIIMIIAIBLHON yCiiyru uepe3 Eaunbiili nopran
rOCYJapCTBEHHbIX U MYHHULMIIAIBHBIX YCIyT (GyHKUMI), TO HHGOPMHUPOBAHUE 3aABUTEINS O pe3ybTaTax
[IPEIOCTABJICHUSl ~MYHMIMIAJIBHOM  YCIYIM OCYILECTBISETCS Takke uepe3 Eausblii  mopran
rOCYJapCTBEHHbIX M MYHHULUNAIbHBIX ycayr (pyHkuuil) (B ciaydae ecind MyHMLMIIANbHAs yciayra
IIepeBeIeHa B 3JIEKTPOHHBIHN BUJ).

[Tpu npenocTaBieHMM MyHULMIIATBHON YCIIYTH B 3JIEKTPOHHOH (pOpMe 3asBUTEIO HAPABIISIETCS:

- YBEOMJIEHUE O BO3MOKHOCTH MOJIYYUTh PE3YJIbTAT MPEAOCTABICHHUSI MyHULIUIIAIbHON YCIYTH;

- yBeIOMJIEHHE O MOTHBUPOBAHHOM OTKAa3€ B IPEJOCTaBIEHUH MyHULIUIIAILHON YCITYTH.

B caywae nuuHoro oOpamieHust 3asBUTENs Bblnady PemieHus OCYIIECTBISET CIEHHUATUCT
Opranuzanuu, OTBETCTBEHHBIN 3a BblAauy PenieHus, nox pocnuch 3asBUTENSA, KOTOPas IPOCTABIISAETCS B
KypHaJle perucTpanu, OpU OPEeIbsSBICHUM UM JOKYMEHTA, YIOCTOBEPSIOIIEr0 JUYHOCTh, a MpH
oOpallleHnH MpeACTaBUTENS TakKe JOKYMEHTa, OATBEP:KIAI0IIEr0 OTHOMOYHS ITPEICTABUTENS.

B cayuyae HeBO3MOXKHOCTM HHpOpMUpPOBaHUS crneuuanuct OpraHu3alnuy, OTBETCTBEHHBIM 3a
BbIIauy pe3y/bTaTa MPEeAOCTaBICHN MyHULMIAIBHON YCIyrH, HAapaBiseT 3asBUTEN0 Pemenue uepes
OpraHM3aIMI0 TIOYTOBOM CBSI3U 3aKa3HBIM IMMCbMOM C YBEIOMIIEHUEM.

3.5.1. Kpurepuem npuHATHS  pelmieHUss O  BbIJA4Ye  pe3ynbTara  IPeJOCTaBJICHUS
MYHHUIMIIAJBHOW yCIYyTM WJIM HalpaBiIeHUM pe3yJbTaTa MYHUIUNAIBHOM YCIYIM IOYTOBBIM
OTIIPABJICHUEM SIBIISIETCS BBIOODP 3asBUTENIEM CIIOCO0a €ro yBEJOMJIEHHS O MPUHATOM PELICHUH, BbIAAYH
pe3yJsibTaTa NpeoCTaBICHUS] MyHUIIUIIAIBHON YCIYTH.

3.5.2. MaxkcuManbHBI CPOK MCIIOJIHEHHMsT aJMUHUCTPATHBHOM mpouenypsl cocraBiser 1
pabounii eHb co JHS mocTymiaeHus Pemenus cnenuanucty OpraHusaiii, OTBETCTBEHHOMY 3a €ro
BbI/IaYYy.

3.5.3. PesynpraroM WCIONHEHUS aJIMHHHUCTPATUBHOW IPOLEAYPHI SIBISETCS YBEIOMIICHHE

3asBUTEINA O MIpUHATOM Pemenun u (M) Bbliava 3asBuUTeNto Perienu.
Cnocobom ¢ukcanuu pe3yiabTaTa aJMUHUCTPATUBHOM MPOLEAYPHl SBISETCS PETrUCTpaLus
Pemenus B )xypHase UCXOIALIEN TOKYMEHTALUN.

Hcnpasiienne one4aToxk v (M1u) omMOOK, JOMYIIEHHBIX B JOKYMEHTAaX, BbI/IAHHBIX B
pe3yJabTare NpeI0CTABJICHU MYHHIMIIAJIBHON yCIyru



3.6. B cnyuae BBISBICHUS 3aBUTENIEM OINEYATOK, OMIMOOK B MOJTYYEHHOM 3asBUTENIEM JOKYMEHTE,
SIBJIAIOIIEMCSL PE3YJIbTaTOM IPEIOCTAaBICHUS MYHHUIMIIAIBLHOW YCIYTH, 3asBUTENb BIpaBe OOpaTUTHCA B
Opranu3anuio ¢ 3asBJICHHEM 00 HCIPABICHUH JOMYIICHHBIX OINEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3ynbTaTe NpeoCTaBICHUS MYHUIIUTIAIBHON YCIYTH JOKYMEHTaX.

3.6.1. OcHoBaHHMeM I Havala IMPOLEAYpPhl IO HCIPABJICHUIO ONMEYaTOK M (WJIM) OMHUOOK,
JIOTYIIEHHBIX B IOKYMEHTAaX, BBIIAHHBIX B PE3yJIbTaTe MPEJOCTaBICHH MyHUIMIIAILHON ycinyru (nanee
— Ipouenypa), siBisercs nocrymiaeHue B OpraHus3ainuio 3asBiaeHUs 00 MCIIPaBICHUU ONEYATOK U (MJIN)
oMOOK B JOKYMEHTaX, BbIIaHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHHUIMIAIBLHOW YCIyru (nanee —
3asiBJICHHE 00 UCTIPABICHUH OMEYATOK U (UJTN) OIIUOOK).

3.6.2. 3asBieHne 00 UCHpaBICHUU OMNEYaTOK M (WIM) OMMOOK C yKa3aHWEeM crocoba
MH(GOPMHUPOBAHUS O PE3yIbTaTaX €ro pacCMOTPEHHS U TOKYMEHTBI, B KOTOPBIX COJIEPKATCS OMEYATKH U
(wn) omMOKH, MPECTABIISAIOTCS CICTYIOITUMHU CIIOCO0AMU:

- TMYHO (3asBUTEJIEM MPEJCTABISAIOTCS OPHUTHHAIBI JOKYMEHTOB C OIEYaTKaMu U (WJIH)
omnbOKamu, crnenpanuctoM OpraHu3anyy, OTBETCTBEHHBIM 3a MPEJ0CTaBICHIE MyHULIUIIATIbHON YCIIYTH,
JIENIAl0TCS KOIIMU 3TUX JIOKYMEHTOB);

- yepe3 OpraHu3alMi0 TOYTOBOM CBSI3M (3asBUTENIEM HAMpaBISIOTCA KOIMUU JOKYMEHTOB C
orevyaTkaMu H (MJIK) OIHUOKaMH).

[Tpuem u peructpanus 3asBieHuss 00 UCTIPABICHUH ONEYAaTOK U (UIIM) OUIMOOK OCYIIECTBIISAETCS B
COOTBETCTBMHM C MYHKTOM 3.3 HACTOSIIEro aJMHUHUCTPATUBHOTO pErjiaMeHTa, 3a HWCKIIYEHUEM
MOJIOXKEHUM, KaCaIOUINXCs BOZMOXKHOCTH MPEACTABIATh JOKYMEHTHI B QJIEKTPOHHOM BUJIE.

3.6.3. Crnenmamuct OpraHuzalii, OTBETCTBEHHBIH 3a IPEIOCTABICHUE MYHHIUMAIBHON
yCIIyTH, pacCMaTpPUBAET 3asiBICHUE, MPEACTABICHHOE 3asBUTENIEM, U MPOBOJIUT MPOBEPKY YKA3aHHBIX B
3asBJICHUN CBEJEHUH B CpPOK, He MpeBbluarommi 1 pabouuii 1eHb ¢ JAaThl  perucTpanuu
COOTBETCTBYIOIIETO 3asBJICHUS.

[To pe3ynbTaraM pacCMOTPEHHUS 3asBJICHUS OO0 WCIPABICHUU ONEYaTOK W (WIM) OIMOOK
cneruanuct OpraHu3ainuy, OTBETCTBEHHBIN 3a MPEJOCTaBICHHE MYHHIIMIIAIBHOW yCIyrH, B TeueHue 2
paboumx JHCH:

- IPUHUMAET pelIeHre 00 UCTIPaBIECHUH OMEYaTOK U (UJIU) OUIMOOK, TOMYIICHHBIX B JOKYMEHTaX,
BBIIAHHBIX B PE3Yy/IbTaTe MPENOCTABICHUS MYHUIUNAIBHOW YCIYTH, W YBEIOMIISET 3asBUTEIS O
MIPUHATOM PEIICHUH CIIOCOOOM, YKa3aHHBIM B 3asBJICHUM 00 MCIPABICHUU ONEYaToOK U (MIK) ommoboK (¢
YKa3aHHUEM CPOKa UCIIPABJIEHUS JOMYIIEHHBIX ONEYaTOK U (WJIN) OLIUOO0K);

- IPUHUMAET pelIeHne 00 OTCYTCTBUM HEOOXOJUMOCTH MCIIPaBJICHUS ONEeYaToK U (MJIM) OIIMOOK,
JOMYIICHHBIX B JIOKYMEHTaX, BBIAAHHBIX B pe3yJbTaTe MPEAOCTABICHHS MYHUIIUNAIBHOW YCIYTH, U
TOTOBUT MOTHBHUPOBAaHHBI OTKa3 B MCIPABICHUM OINEYaTOK U (WJIM) OMIMOOK, JOMYIIEHHBIX B
JTOKYMEHTaX, BBIJAHHBIX B PE3YJIbTaTe MPEIOCTABICHUSI MYHHUIIUIIAILHON YCIIYTH.

HcnpaBnenue oneyaTok U (MJIM) OLIMOOK, TOMYIIEHHBIX B JIOKYMEHTAX, BbIIAHHBIX B pe3yJibTaTe
NPEJOCTABICHUSI ~ MYHHUIMIIATBHON  YCIIyTH,  OCYHIeCTBIsieTcss — cnenuanuctoM  OpraHu3ammy,
OTBETCTBEHHBIM 32 NIPEJOCTaBICHIE MYHUIIUTIAILHON YCIIYTH, B T€YeHHE 2 paboUMX JHEH.

[lpu ucnpaBieHuM omeyatok W (WIK) OMMUOOK, IOMYHICHHBIX B JIOKYMEHTaX, BBIIAHHBIX B
pe3yibTare NpeoCTaBIeHU MyHUIIUIAIBHON YCIIyTH, HE JJOIyCKAaeTCs:

- I3MEHEHHE  COJIEP)KAHHWS  JOKYMEHTOB,  SBIIIIONIMXCS  PE3yJAbTaTOM  IPEIOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH;

- BHECEHHE HOBOH WH(pOpMAlNH, CBEICHHWI W3 BHOBb TOJYYEHHBIX JOKYMEHTOB, KOTOpBIE HE
ObUIN TPEeACTABJICHBI IIPU MOaue 3asBJICHUS O IPEAOCTaBICHUH MyHUITUIIAIBHON YCITYTH.

3.6.4. Kputepuem npunsatus pemeHus: 00 UCIpaBICHUN OMEYaToK U (MJK) OMIMOOK SIBIIsSIETCS
HJIMYME OMNeYaToK W (WiM) OMMOOK, JOMYIIEHHBIX B JOKYMEHTaX, SBISIOIIUXCS PpPe3yJbTaToM
MIPEIOCTABICHUS] MYHHUIIUIIATBHOMN YCITyTH.

3.6.5. MakcuManbHbI CPOK HMCIOJHEHWS aJIMUHUCTPAaTUBHOM MpPOLENYpPbl COCTaBISET HE
6osee 5 paboumnx JHEHN co IHA PErUCTPALUU 3asiBI€HUs 00 NCIIPABIEHUH ONEYaTOK U (MJIK) OIIMOOK.
3.6.6. Pesynbrarom nponenyps! sSBisieTcA:

1) wucnpaBieHHBIC JOKYMEHTBI, SBJSIFOIIMECS PEe3yIbTaTOM IPEIOCTABICHUS MYHHIUIATbHOMN
YCIIyTH;



2) MOTHBHPOBAHHBI OTKa3 B HCIPABICHUU OIEYATOK M (WIM) OIMMOOK, IOMYIICHHBIX B
JNOKYMEHTaX, BBIJAHHBIX B PE3y/bTaTe NPEIOCTABICHUS MYHULIUIIAJbHON YCIYTH.

Bblgaua 3asgBUTENIO MCHPABIEHHOIO JOKYMEHTA IPOU3BOJIUTCS B MOPSAKE, YCTAaHOBIEHHOM
MyHKTOM 3.5 HacTOAIEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.6.7. Crocobom (ukcanmuu pe3yinbTara IpOIEAYypPhl SIBISICTCS PETUCTPAIlUs UCIPABICHHOTO
JOKYMEHTA WJIU TIPUHSITOTO PEIICHUS B XKYpPHAJIE UCXOISIIEH TOKyMEHTAIINH.
3.6.8. JIOKyMeHT, coaepXamuii omedaTku W (WiId) OMMOKH, IOCIIe 3aMEHBI TOIJICHKHUT

YHUUYTOKEHHUIO, (DAKT KOTOPOTO (PUKCUPYETCS B JIJIE 10 PACCMOTPEHUIO 00pallleHus 3asiBUTEIIS.

IV. ®opMbI KOHTPOJISI 32 UCTIOJTHEHHEM
aJIMHUHHUCTPATUBHOI0 perjiaMmeHTa

Iopsaok ocymecTB/IeHUs TEKYIEr0 KOHTPOJISI 32 CO0II0leHeM U UCIIOJIHEHHeM
OTBETCTBEHHBIMU /I0JZKHOCTHBIMM JIMIIAMHU MOJI0KEHUH perjiaMeHTa i HHbIX HOPMAaTHBHBIX
NMPAaBOBbIX AKTOB, YCTAHABJIMBAIOIIUX TPeOOBAHMS K MPEA0CTABIEHNUI0 MYHHIUNIAJIbHOM YCIyTH, a
TaK:Ke MPUHATHEM UMU pPelleHu i

4.1. Tekymuii KOHTPONIL 3a COOJIOJEHHMEM W HCIOJHEHHEM IIOJIOKEHUH HACTOSIIEro
aJIMUHUCTPATUBHOTO perlaMEeHTa W WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTAHABIMBAIOIIUX
TpeOOBaHMUs K MPEIOCTABICHUIO MYHHIIMIAIBHOMN YCIYTH, OCYIIECTBISET pyKOBOIUTENh OpraHu3aiui.

Kontpons 3a gesrenpHOCThIO OpraHu3alid 1O TPEAOCTABICHHIO MYHHIMTAIBHOW YCIYyTH
ocylecTBisieTcs pykoBoauTeneM OpraHa; KOHTPOJIb 3a AeATelnbHOCTbI0 OpraHa, Kypupyrolero padbory
Opranuzanuy MO TPEJOCTABICHUIO MYHUIMNAIBHOW YCIYI'M, OCYIIECTBISIETCS 3aMECTUTEIEM
PYKOBOAMTENS aJMUHHCTPAIlMM MYHUIMIIAIBHOTO 00pa3oBaHUs TOPOJACKOro oOkpyra «Bopkyray,
KYpUPYIOIIUM JesTelIbHOCTh Oprasa.

HOpﬂIlOK H NEPUHOAUYHOCTDH OCYHIECTBJICHUA IVIAHOBBIX U BHCIIJIAHOBLIX IIPOBEPOK
IMOJTHOTHI 1 KAa4€CTBA NPEI0CTABJICHUA MyHI/IIlI/IHaJIbHOﬁ YCIyru, B TOM YucCJjie NOPAI0K U (l)OprI
KOHTPOJIA 3a NOJIHOTOI M Ka4eCTBOM npeaocraBJaCHUsA MyH]/IIII/IHaJ'II)HOﬁ ydiayru

4.2. KoHTpOJIb TTOTHOTHI M KayeCcTBA MPEIOCTABICHUS MyHUIIUTIAIBHOW YCIYTH OCYIIECTBIISETCS
OpraHom nyteM NpoBeIeHUs MJIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK.

[T1aHoOBbIE TPOBEPKU MPOBOJSATCS B COOTBETCTBUHU € IIaHOM paboTsl OpraHa, HO He pexe | pa3a B
3 rona.

BrennaHoBble IPOBEPKHU MPOBOAATCS B Cilydae noctyruieHus B Opran oOpallleHui ¢ jxainobamu Ha
HapyLEHUsI UX MPaB U 3aKOHHBIX UHTEPECOB.

4.3. BHer1aHOBBIE TTPOBEPKH MPOBOATCS B (hopMe JOKYMEHTApHOH MPOBEPKH U (MITH) BBIC3THOM
MIPOBEPKH.

BuennanoBble MPOBEPKH MOTYT MPOBOJUTHCS Ha OCHOBAaHMM KOHKPETHOT'O OOpaIlleHUs 3asBUTENS
0 (hakTax HapyLIEHHs €ro NpaB Ha MOJy4YeHUE MYHUIIUIAIbHON YCIIyTH.

4.4. Pe3ynbTaThl MJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK O(QOPMIIAIOTCS B BHJE aKTa, B KOTOPOM
OTMEYAIOTCS BBISIBJICHHBIE HEJIOCTATKU U MPEJI0KEHUS 0 UX YCTPAHEHHUIO.

OTBeTCTBEHHOCTH 10/LKHOCTHBIX JIMI OPraHa, NPeIoCTaBISI0IIEr0 MyHUIUNAIbHYIO
YCJIYTY, 3a pelieHusi U AeiicTBus (0e3aeiicTBue), IPUHUMAaeMble (OCyLIeCTBJIsieMble) UMM B X0/1€
NMPEeA0CTABJICHUA MYHULMIIAJIbHON YCJIYIH

4.5. JIoIKHOCTHBIE JIUIA, OTBETCTBEHHBIE 3a MPEAOCTAaBICHHE MYHUIUMAIbHON YCIYyTH, HECYT
MEPCOHANBHYIO OTBETCTBEHHOCTh 3a COOJIIO/IEHNE MOPAIKAa U CPOKOB MPENOCTaBICHUS MYyHHUIIUNIATbHON
YCIIyTH.

Opran u ero CHeuMaJTucThl HECYT OTBETCTBEHHOCTb, YCTAaHOBJIEHHYIO 3aKOHOJATEIbCTBOM
Poccutickoit denepanuu:



1) 3a momHOTY mepenaBaeMbix OpraHW3alUHM 3alpoCoOB, MHBIX JOKYMEHTOB, NPHHATBIX OT
3asBUTEIIS,

2) 3a cBOEBpeMeHHYyI0 mepenady OpraHu3alyu 3alpOCOB, MHBIX JOKYMEHTOB, MPUHSATHIX OT
3asBUTENSI, @ TAaKXKE 32 CBOCBPEMEHHYIO BbIJauy 3asBUTEIIO JOKYMEHTOB, NEPENAHHBIX B JTHX LEIIX
Opranuzanueii;

3) 3a coOnrojeHUE MPaB CyObEKTOB MEPCOHANBHBIX JaHHBIX, 32 COOJIIOICHUE 3aKOHOIATEIbCTBA
Poccuiickoit @exepannu, yCTaHABIMBAIOIIEIO0 OCOOEHHOCTH OOpamieHus ¢ HH(pOpManuei, JocTyn K
KOTOPOW OrpaHWYeH (eepaTbHbIM 3aKOHOATEIILCTBOM.

XKamoba  Ha  HapymieHMEe ~ TOpSIKAa  MPEAOCTABICHHUS  MYHUIMNAIBHOH  YCIyrH
OpranmsanueiipaccmarpuBaeTcs pykoBogureneM Opranuzanuu. [Ipu 5ToM Cpok paccMOTpEeHHS KaI00bI
HCYMCIISAETCS CO JAHSI pEerucTpaluu anoosl B Opranuzanuu.

ITosi0keHus, XapaKkTepu3yIHe TPeOOBaHUA K NOPAAKY U popmam
KOHTPOJIs 32 IPeJ0CTABJIeHHEeM MYHHIMIIAJILHOMN yCJIyrH
€O CTOPOHBI IPA’KAaH, NX 00beIMHEHNI U OPraHu3anui

4.6. KouTposib 3a MpenocTaBiICHWEM MYHUIMIIAIBHON YCIYI'M OCYHIECTBISIETCS B  (opme
KOHTpOJISL 3a COOJIOJIGHUEM IOCIEI0BATENbHOCTH JAEUCTBUM, ONPEAEICHHBIX aJIMUHUCTPATUBHBIMU
IpoLeAypaMH IO HCIIOJHEHUI0O MYHULUNAIbHOM YCIYIM W TNPUHATUEM pEIICHUH JOJKHOCTHBIMU
JUIIAMHU, IIyTeM [POBEACHUS HPOBEPOK COOJMIOJEHHUS W UCIOJHEHUS JIOJDKHOCTHBIMM JIMIIAMHU
Opranuzanuu npaBoBbIX akToB Poccuiickoit ®denepanuu, a TakKe MOJIOKEHUH HACTOSIIETO
aJIMMHHUCTPATUBHOIO PETIAMEHTA.

[IpoBepka TakKe MOXET TPOBOAMTHCA IO KOHKPETHOMY OOpamleHHIO TpakKJaHWHA WIH
OpraHH3alMH.

4.7. Ilpu oOparieHnu rpaxiad, X oObeUMHEHU 1 OpraHu3aluii K pykoBoauTeao Opranu3anuu
MOJKET OBITh CO3/laHa KOMHUCCHS C BKJIIOUEHHEM B €€ COCTaB IpaKAaH, MpeAcTaBuTeNeil 001ecTBEeHHBIX
OOBETUHEHWH ¥ OpraHW3aluid JJs TPOBEJCHHS BHEIUIAHOBOM TPOBEPKM TIOJNHOTHI M KadyecTBa
IIPEIOCTABIICHUS MYHULIUIIAJIbHON YCIYTH.

V. locyneoHblii (BHecyqeOHbIIT) MOPSAI0K 00:ka10BaAHUS PelleHUil U AeiicTBU
(Oe3neiicTBHSI) OpPraHa, NpeAOCTABJIAOIIET0 MYHHIUTIIAJIBHYIO YCJIYTY MHOTOQYHKIIMOHAIBLHOIO
LEHTPAa, OPraHu3aluil, yKa3aHHbIX B yacTH 1.1 cratbn 16 @eaepanbHoro 3axkona «00
OpPraHu3alMu NPeJ0CTABJIeHHS ITOCYJAPCTBEHHbIX  MYHHIMIIAIBbHBIX YCJIYI», a TAK:Ke X
JAOJIKHOCTHBIX JINL, MyHHIMIAJTbHBIX CJIYKAIIUX, PA0OTHHUKOB

VYka3zaHHas B HaCTOALIEM paszzienie HHPopMalus MOAJISKUT Pa3MELICHUIO Ha O(UIIMATIBHOM caiiTe
Opranuzanuy, Ha EAuHOM mopTasne rocyaapCTBEHHBIX U MYHHIIUTIATbHBIX YCIYT (DYHKITHIA).

Nudopmanus /st 3asBUTeIS 0 €0 NPaBe MOAATH :KaJ100y HA pellleHUs U el CTBUSA
(0e3neiicTBHE) OpraHa, NpeAOCTABJIAIOIIECI0 MYHHIIUNIAJIBHYIO YCJIYTY, €ro J0JKHOCTHOIO JINLA
JIM00 MYHMIHIIAJIBHOTO CJIY:KALLEro, a TAK:Ke OpraHu3anuii, ykasanubix B yactu 1.1 cratbu 16

®enepanbHoro 3akona ot 27.07. 2010 Ne 210-P3 «O06 opranu3anuu nperocTaBieHus
rocy1apCTBEeHHbIX M MYHHIIUNIAJIBHBIX YCJIYI», I HX CIIENHAJINCTOB NP NPeA0CTaABICHUH
MYHMIHMNAJIBHON yCJIYIH

5.1. 3asgBuUTeNM MMEIOT MPaBO Ha 00XAaJOBAHWE PEUICHUH, NPUHATBHIX B XOJE IMPEIOCTaBICHUS
MYHHUIMIIAJIBHOW yCiIyru, nedcTBuil (OesgeiictBuii) Opranuzanuu, crneuuainucroB OpraHuzaiuu mnpu
MPEJOCTaBICHUN MyHULIUTIAIIBHON YCIIYTH B 10CY1€OHOM MOpPSKE.

Opranu3zanny, ykazanssle B yactu 1.1 craten 16 @enepanbroro 3akona ot 27.07.2010 Ne 210-D3
«O06 opraHu3zalMy MPeIOCTaBIEHUS TOCYAAPCTBEHHBIX M MyHMIMIAIBHBIX yciayr» B Pecnybnuke Komu

OTCYTCTBYIOT.



IIpeamer xkan00b1

5.2. 3asBUTEIH MOXKET OOPATUTHCS C KATOOOH, B TOM YHCIIE B CICAYIOMIUX CIydasK:

1) HapylieHHE CpPOKa PErHCTpaliH 3alpoca 3asBUTENS O MPEIOCTABICHUU MYHUIUITAIBHOM
yCIIyTH, 3ampoca, ykaszaHHoro B ctarbe 15.1 DepepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alMy NPeJOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIMNIAIBHBIX YCIYT»;

2) TpeOOBaHWE TMPEICTABJICHUS  3asABUTEIEM JOKYMEHTOB WiIM  HH(MOpManuu  JMOO
OCYUIECTBJICHUSl JECUCTBUM, MPEICTABICHUE WIA OCYLUIECTBIECHUE KOTOPbIX HE MPEeIyCMOTPEHO
HOPMAaTHBHBIMU IPAaBOBbIMU akTaMu Poccuiickoil dPenepauuu, HOPMATUBHBIMU IPABOBBIMH AKTAMH
PecniyOnukn Komu, MyHHIMIANbHBIMH TPaBOBBIMH aKTaMU TOpOJICKOro okpyra «Bopkyray mis
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIYTH;

3) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoii @enepannu, HOpMaTUBHBIMU NPaBOBBIMU akTamu PecryOmuku Kowmu,
MYHULUIIAJBHBIMU [IPaBOBBIMM aKTaMHM TOPOJACKOro okpyra «Bopkyra» mida mnpenocraBieHUs
MYHHULMIIAJIBHON YCIIyTH, Y 3aBUTEIIS;

4) TpeOoBaHWE BHECEHHS 3asBUTEIIEM IPU MPEIOCTABICHUHA MYHHUIMITATBHON YCIYTH IJIaThI, HE
MPEeyCMOTPEHHOW HOPMAaTUBHBIMU IPAaBOBbIMU akTamu Poccuiickonn ®enepanuu, HOPMATHBHBIMU
npaBoBbIMU akTamMu PecnyOmuku Komu, MyHUIIMOAIbHBIMH MPAaBOBBIMU aKTaMU TOPOJICKOTO OKpyTra
«BopkyTtay;

5) orka3 OpraHu3zaiuu, ee ClelraIncTa, OpraHu3annii, MpeayCMOTPEHHBIX YacThio 1.1 cTarthu
16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpeaOCTaBICHUS
roCyAapCTBEHHBIX U MYHULIMNAIBHBIX YCIYT», WIM UX CHEUUATUCTOB B UCIPABICHUHU IONYIIEHHBIX UMHU
OIIEYaTOK M OUIMOOK B BBIAAHHBIX B PE3Yy/bTATE MPEIOCTABICHUS MYHUIMIIAIBHON YCIYT'H JTOKYMEHTaX
00 HapyIIeHHWEe YCTAHOBJICHHOTO CPOKA TAKUX UCIIPABICHUN.

6) HapylieHHe CpoKa WM TOpsKa BBIAAYM JOKYMEHTOB IO pe3y/ibTaTaM MpeI0CTaBICHHUSI
MYHULUIIAJIBHON YCIYyTH;

7) TPUOCTAHOBICHUWE  MPEJOCTABICHUS  MYHHLMIAIbHOH  YCIYrH, €CJIM  OCHOBaHHUSI
MIPUOCTAHOBIICHUS HE MIPEAYCMOTPEHBI (heiepaibHbIMU 3aKOHAMH U MIPUHSTHIMU B COOTBETCTBHH C HUMU
WHBIMM HOPMATHUBHBIMH MpPaBOBbIMU akTamu Poccuiickoi @enepanuu, 3aKOHaMHM W WHBIMU
HOPMAaTUBHBIMH NPaBOBbIMU akTamu PecryOnnku Komu.

8) TpeOoBaHue y 3asBUTEINS HPHU MPEIOCTABICHUNA MYHHIHUIAIBHOW YCIYIH JOKYMEHTOB HIIH
uHpOpMalUY, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPH MEPBOHAYAIBHOM
OTKa3e B IMpHEME JIOKYMEHTOB, HEOOXOJUMBIX JJIsi MPEIOCTABICHUS MYHUIMNAIBHON YCIyru, Jubo B
MPEAOCTABIEHUH MYHHUIIMNAIBHOW YCIYTH, 3a HUCKIIOYEHUEM CIy4aeB, IMPEIyCMOTPEHHBIX MYHKTOM 4
yactu 1 crateu 7 denepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranusaiuu npeaocTaBiIeHUs
roCyAapCTBEHHBIX U MyHUIIUIIATBHBIX YCIYT».

OpraHbl rocyiapcTBeHHON BJIACTH, OPTaHU3ALUH, A0JKHOCTHbIE JIMa, KOTOPBIM MOKeT
ObITH HANpPaBJIeHa Ka7100a

5.3. Kanoba momaeTcs B MUCBbMEHHOM (opMe Ha OyMaKHOM HOCHTEJNE, B TOM YHCJIE TPH JTHIYHOM
npueMe 3asiBUTENs, B 2JIeKTpOHHOH ¢opme B Opranuzanuto, Opras.

[Tpuem >xano6 B muchMeHHOM (opme ocymiecTBisgercss OpraHu3aiueii B MeCTe MPeJOCTaBICHUS
MYHHUIMIIAJIBHOW YCIyTH (B MecCTe, TI€ 3asBUTENb I0JaBajl 3allpoC HA IOJyYEHUE MYHHULUINAIbHOU
yCIIyTH, HapyllleHrue MopsaKa KOTOpor olxaiyercs, MO0 B MeCTe, Iie 3asiBUTENIEM IOJyYeH pe3yibTar
yKa3aHHOM MyHUIIUIIAIIBHOM YCIIyTH).

Bpems npuema xano0 JOKHO COBMAIaTh CO BPEMEHEM MPEI0CTaBICHNUS MYHUIIMITAIBHBIX YCIYT.

XKanoObr Ha pemenuss u neiictBus (Oe3gelicTBue) pykoBoautens OpraHuzanuu MOAAOTCS B
Opras.

IHopsiaok moxa4m U pacCMOTPEHU KAT00bI



5.4. Kanoba Ha pemenus u aevictus (0e3neiicteue) Opranuszanuu, pykopoautens Opranuzanum,
cnenuanucta OpraHu3allMd MOXKET OBITh HaIpaBI€HAa 4Yepe3 OpPraHU3alUI0 MOYTOBOM CBS3H, HUHYIO
OpTraHU3aIMI0, OCYILIECTBIIAIONIYIO IOCTaBKY KOPPECIOHICHIIMH, a TaKKe MOXET OBITh NMPHHATA IMPH
JMYHOM IPUEME 3asiBUTEISL.

B onextpoHHOM Buae kanoba MOXXeT OBITh IOJaHa 3asBUTENIEM C HCIOJIb30BAHUEM
MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTh «VHTepHeT» NoCcpeaCcTBOM:

a) odummansHOro caiita Opranu3amuu, OpraHa;

6) Enunoro moprana rocynapcTBEHHBIX M MYHUIIUITAIBHBIX YCIYT (PYHKITUN),;

B) mnopraia QenepasbHON TrocynapcTBEHHONH HH(POPMALMOHHOW CHCTEMBI, 00ECIEUHBAIOIICH
mporecc jgocyneOHoro (BHeCyAeOHOro) oOKalloBaHWUS peUIeHWd W JedcTBuid  (Oe3nmercTBHs),
COBEPIICHHBIX MpPU NPEAOCTABICHHH TOCYJApCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT OpraHamH,
IPEJOCTABIIAIOLMMH FOCYJapCTBEHHbIE U MYHUIIUNIAJIbHBIE YCIIYTH, UX CHEHATNCTaMU (Jajiee - CUCTEMA
nocyneOHoro 00xanoBaHus).

ITpu mopaue »*aynoObl B 3JEKTPOHHOM BHJE JOKYMEHTHI, YKa3aHHbIE B IIyHKTE 5.7 HACTOSILIEro
aJIMUHUCTPATUBHOTO DErJaMEeHTa, MOTYT OBITh MpPEACTAaBICHBI B (POpPME 3JIEKTPOHHBIX JOKYMEHTOB,
IOJITMCAHHBIX JIEKTPOHHOM IMOJIHUCHIO, BUJ KOTOPOW MPEayCMOTpPEH 3aKOHOAATEeNbCTBOM Poccuiickoit
denepanyu, Ipyu TOM JTOKYMEHT, Y0CTOBEPSIOINN JINIHOCTD 3asiBUTEIS, HE TPEOyeTCsl.

5.5. Peructpanus >xano6bl ocymectsisercs OpraHuzanyeil B JKypHajle ydyeTa »ajo0 Ha
pereHust u nerctBus (OesnerictBue) Opranu3anuu, €€ CrelualIiuCcTOB He TO3HEE CIASAYIONIETO 3a THEM
ee MOCTYIJIeHUs paboyero JHS ¢ MPUCBOCHUEM €l PErMCcTpalliOHHOTO HOMEpa.

Benenne Xypnana ocymectBisiercs 1mo ¢GopMe W B TOPSAIKE, YCTAHOBJICHHBIMH IPAaBOBBIM
akToM Opranusanuu.

Opranu3anueil BBIJACTCS pAclUCKa 3asgBUTENIO B TOJYYEHHH OT HEro JKajoO0bl W HWHBIX
IPEJCTAaBICHHbIX JOKYMEHTOB B IHMCbMEHHOW (opMe Ha OyMaKHOM HOCHUTENIE C YKa3aHUEM
pPETUCTPAIIMOHHOTO HOMeEpa JKajJoObl, JaThl W BPEMEHU €€ TMpHeMa, IepeuHsl MPEACTaBICHHBIX
JOKYMEHTOB HEIOCPEJICTBEHHO MPH JIMYHOM IIpUEME 3asiBUTEIIS.

Pacnmcka o perucrpanuu xamoObl Ha pemieHuss W aeiictBus (OespericTBue) OpraHu3anum,
cneuuanucToB OpraHu3anuy M TOJTYYEHUH JOKYMEHTOB C YKa3aHHEM pPErMCTpPallMOHHOIO HoMepa
XKanmoObl, JaThl W BPEMEHW €€ MpHeMa, IEepPEedHs MPEICTABICHHBIX JIOKYMEHTOB, HAIPABICHHBIX C
UCHoJb30BaHuEM ceTH «MHTepHeT», opunuansHoro caiita Opranuzanuy, NOpTalbl TOCYAAPCTBEHHBIX U
MYHULIMNAIBHBIX  ycayr (QyHKOUM), OpraHu3alyio IOYTOBOM  CBS3M, MHYI OpraHU3aluio,
OCYILLIECTBISIONIYIO JIOCTaBKY KOPPECHOHICHLIMH, HAMpaBisIeTcsl 3asBUTENI0 4Yepe3 OpraHu3alMio
MOYTOBOM CBSI3M, MHYIO OPTaHU3aINI0, OCYHIECTBISIONIYIO JOCTaBKY KOPPECTOHACHIWH, B TeUCHHE 3
pabouux JHEW co AHA UX PErHUCTPalUU.

Kanoba B TedeHwe OAHOrO paboyero JHA CO JHS €€ PETUCTPAlluu IOJUISKUT Iepeaaye
CIELUANNCTY, HaJIeIEHHOMY MOJTHOMOYHSMHU 10 PACCMOTPEHUIO kaio0.

5.6. XKanmoba momKHA COIEpIKATh:

1) naumenoBanue OpraHu3aiu, J0HDKHOCTHOTO jnia OpraHu3aniu, e€ pyKOBOAUTENS U (UITH)
CHelHanCTa, pelIeHus U AecTBUA (0e3/1elicTBHE) KOTOPBIX 00KaIyloTCs;

2) dammamio, uMms, ordecTBO (MOCIEAHEEe - MPH HAJIMYHMH), CBEACHHS O MECTE >KUTEIbCTBA
3asgBUTENS - (U3UYECKOro JHIa JHOO0 HAaWMEHOBAaHHE, CBEIECHUS O MECTE€ HAXOXXICHUS 3asBUTENS -
IOPUINYECKOT0 JIMIA, a Takke HoMep (HoMmepa) KOHTAKTHOro TenedoHa, ajpec (aapeca) 3JIeKTPOHHOM
MOYTHl (IPU HAJIMYMHU) U MOYTOBBIA ajpec, M0 KOTOPHIM JOJKEH OBITh HAIpaBJIEH OTBET 3asBUTENIO (3a
UCKJIIOYEHHEM CiIydasi, KOorja »ajoba HarmpasisieTcs cnocoOOM, yKa3aHHBIM B IOAINYHKTE «B» ab3ala
BTOPOTO MyHKTA 5.4 HACTOSIECT0 aIMUHUCTPATUBHOTO PETIIAMEHTA);

3) cBenmeHus 00 oOOXanmyeMbIX pelIeHHsX | jaeiictBusx (OesnmeiictBum) OpraHuzanmy,
PYKOBOJUTENS MK crienanicTa OpraHu3aium;

4) 1oBOJBI, HA OCHOBAaHMU KOTOPBIX 3asBHTENIb HE COTJAaceH C peIleHHEeM WU JCHCTBHEM
(6e3neiicTBueM) Opranu3aiuy, pyKOBOIUTENS WK crienuainucta Opranu3aiuu.

3asBUTENEM MOTYT OBITh MPEACTABIEHBI JOKYMEHTHI (IIpU HAJUYMH), TIOATBEP)KJAIOIINE TOBOIbI
3asBUTEN, JTH0O UX KOIHH.

5.7.B cnywae ecnu xkamoba mojaeTcs dYepe3 MpPEIACTABUTENs, UM TakKe NpeACTaBiseTcs
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JOKYMEHT, IMOATBEPKAAIOMMUNA ITOJIHOMOYMS Ha OCYLIECTBICHUE COOTBETCTBYIOIIME JeWcTBUU. B
Ka4yecTBe JIOKYMEHTA, [TOITBEPKAAIOLIET0 TOJHOMOYHS MPEACTaBUTENS, MOXKET ObITh IIPE/CTABIICHA:

a) odopmiIeHHast B COOTBETCTBHHU € 3aKOHOJATEIbCTBOM Poccuiickoit deneparu 10BepeHHOCTD
(mns pU3MYECKUX JINII);

0) odopmileHHasT B COOTBETCTBHHM C 3aKOHOJATENbCTBOM  Poccuiickoit  Denepamnmu
JIOBEPEHHOCTh, 3aBEPEHHAs eYaThio 3asBUTENS (IPU HAIMYMM IIeYaTH) U MOANUCAHHAS PYKOBOAUTENIEM
3asiBUTENIS WIHM YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTENIEM JUIIOM (/115 FOPUANYECKUX JIULY);

B) KOIUSA pelleHHs 0 Ha3HaYeHUH Wiu 00 u30paHuu au00 mpHKa3a O Ha3HAYEHUU (PU3HUECKOTrOo
JIMIIAa Ha TOJDKHOCTbB, B COOTBETCTBHH C KOTOPBIM Takoe (hru3nyeckoe JIMIo 001aaeT MpaBoM JICHCTBOBATh
OT UMEHH 3asBUTENs 0€3 JOBEPEHHOCTH.

5.8. B ciyuae ecnu xanoba moxana 3asButeneM B OpraHusanuio, B KOMIIETEHIIMIO KOTOPOW HE
BXOJUT INPUHATHE pEUICHUs MO jkanobe, B TedyeHHe 3 pabouumx AHEH CO [HSA €€ PerucTpauuu
YIIOJTHOMOYEHHBINH crieruanuct OpraHu3alid  HampaBisieT kajnoOy B OpraH, MperoCTaBIISFOIIUI
MYHHULMIIAJIBHYIO YCIYTY U YIIOJIHOMOYEHHBINA B COOTBETCTBUU C KOMIIETEHIIMEH HA €€ paCCMOTPEHUE, U B
MUCHMEHHON (hopMe HHOOPMUPYET 3asBUTEIIS O TIEPEHANPABICHUH JKAIO00bI.

ITpu 3TOM CpPOK paccMOTpPEHMsI KajJo0bl MCUHMCISETCA CO JTHS PEruCTpalM TakoW >kKajoObl B
OpraHe, IpEIOCTABJIAIOIIEM MYHUIUNAIbHYIO YCIYTY M YIOJIHOMOYEHHOM B COOTBETCTBUU C
KOMIIETEHIIMEN Ha €€ pACCMOTPEHHUE.

B cinydae ecnu B OTHOLIEHMM MOCTYHMBIIEH 3Kajgo0bl (enepalibHbIM 3aKOHOJATENbCTBOM
YCTAaHOBJIEH HMHOHM MOpPSIOK (Mpouleaypa) MOAAYd M PAacCMOTPEHUs >Kajao0, MOJIOKEHUS HaCTOSILIEro
a/IMMHHUCTPATUBHOI'O PErjaMeHTa HE MPUMEHSIOTCS U 3asBUTEIb YBEJOMIIIETCS O TOM, UYTO €ro kajaoda
OyzeT paccMOTpeHa B MOPAKE U CPOKH, NIPEyCMOTPEHHbIE (he/iepalbHbIM 3aKOHO1aTEIbCTBOM.

5.9. lopsnok paccmoTpenus xanodsl B Oprane.

Perucrpanus xano0bl ocymectsisiercss OpraHoM COOTBETCTBEHHO B JKypHaje ydyeTa *kajol Ha
peurenuss u neictBus (6e3meiictBue) OpraHuzanuu, €€ PYKOBOAWTENS B JKypHAIEe ydera jKaino0 Ha
pewenust u aerctBus (6e3peiictBue) Opranuszauuu, e€ pykoBogurens (nanee — JKypHan) He mo3aHee
CJIEYIOILETrO 32 THEM €€ MTOCTYIUIEHUs paboydero JHS C IPUCBOEHUEM €l pEerMCTPallMOHHOTO HOMEpa.

Benenune Kypnana ocymectBisiercss no ¢opme U B HOpPs/IKE, YCTAHOBJIIEHHBIMHU JIOKAJIbHBIM
HOpPMaTUBHBIM akTOM Oprasa.

OpraHoM BbIa€TCSl pacluCKa 3asgBUTENI0 B IOJYYEHHMM OT HEro >kajlo0bl M HUHBIX
MIPE/ICTABICHHBIX JIOKYMEHTOB B IHCbMEHHOM Qopme Ha OyMa)XKHOM HOCUTENE C YKa3aHHUEM
PETUCTPAIlIMOHHOIO HOMeEpa JKajoObl, JaThl W BPEMEHU €€ IMpHeMa, IepeuHs NpPeACTaBICHHBIX
JIOKYMEHTOB HETIOCPEICTBEHHO MPH JINYHOM MIPUEME 3asIBUTES.

Pacniicka o peructpanuu >kajgo0bl Ha pemeHuss U AeWcTBus (6e3neiictBue) OpraHusanuy,
pykoBogutenss OpraHu3ali ¥ IOJIyYUEHUH JOKYMEHTOB C YKa3aHHEM pErMCTPAallMOHHOIO HoMepa
&KajoObl, JaThl U BPEMEHU €€ MpHeMa, MepeuHs MpPEJCTAaBICHHBIX JOKYMEHTOB, HAIpPaBJICHHBIX C
ucnosib3oBaHueM cetu «MHTepHeT», opunansHoro caiira OpraHa, OpraHu3alyio MOYTOBOM CBSI3U, HHYIO
OpPraHM3alMI0, OCYILECTBISIOUIYIO JOCTaBKY KOPPECIOHACHLNHM, HANpPAaBIAETCS 3asABUTENIO YEpe3
OpraHM3aIMIo MOYTOBOM CBS3M, MHYIO OPTaHMU3AIMIO, OCYIIECTBISIONIYIO JOCTaBKy KOPPECIOH/IEHIIUH, B
TedyeHue 3 pabouux JTHEH o JHS UX pEerucTparyH.

Kanoba B TedeHwe OJHOrO paboyero JHA CO JHS €€ PETUCTPAluu IOJUIEKUT Iepeaaye
cneuuanucty OpraHa, HaJJelIeHHOMY TOJTHOMOUYHUSIMH 110 pAaCCMOTPEHUIO Kaso0.

TpeboBanust kK OQOpPMIEHHIO KaloObl perJaMeHTHpPOBaHbl MYHKTOM 5.6  HacTOSIIEro
aIMMHHUCTPATUBHOIO PETIaMEHTa

B cnyuae ecnu xanmo0a mojaeTcst yepe3 Mpe/CTaBUTENsI, UM TaK)Ke MPEJCTaBISETCS TOKYMEHT,
MOATBEPXKJAIOIIMI TOJHOMOYMS HA OCYILECTBICHHE COOTBETCTBYIOIIME JciicTBUil. B kauecTBe
JIOKYMEHTA, MMOATBEPKAAIOIIEr0 MOJIHOMOYHS IPECTAaBUTENsA, MOXKET ObITh MPE/ICTaBIeHA:

a) odopMmiIeHHast B COOTBETCTBHHU C 3aKOHOJATeIbCTBOM Poccuiickoit denepariy 10BEpeHHOCTb
(m7s pu3MYecKux Jui);

06) odopmiieHHass B COOTBETCTBMM C 3aKOHOAATelnbcTBOM  Poccuiickoit  deneparuu
JIOBEpEHHOCTD, 3aBEPEHHAs MEYaThI0 3asiBUTENS (TPU HAJIWYUM [€4aTH) U MOANKUCAHHAS PYKOBOJIUTEIEM
3asBUTEJIS WK YITOJTHOMOUYEHHBIM 3TUM PYKOBOJUTENIEM JTUIIOM (JUIs FOPUINYECKUX JTHIL);



B) KOIUS pelieHHs 0 Ha3HaYeHUH uiau 00 u30paHuu au00 MprKas3a 0 Ha3HAYCHUU (PU3MUYECKOTO
JUIa Ha JOJKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe (hU3HUeCcKoe JIULO 00J1ajaeT MpaBoM JIEHCTBOBATD
OT UMEHH 3asiBUTEIIs 0€3 TOBEPECHHOCTH.

B cnywae ecnu xkanoba momana 3asBuTeneM B OpraH B KOMIIETEHIMIO KOTOPOTO HE BXOIUT
NPUHATHE PEIIeHHs 10 Xajole, B TedeHne 3 pabouyux AHEW CO JAHSA €€ PEeruCTpalyl YIOJTHOMOYEHHBIN
cnenuanuct OpraHa HampapisieT >kano0y B OpraH, NPeJOCTaBISIONMN MYHUIMNAIBHYIO YCIYTy U
YIIOJTHOMOYCHHBI B COOTBETCTBUM C KOMIIETEHIIMEH Ha €€ pacCMOTpPEHHE, U B MHUCBMEHHOU (opme
nH(OPMHUPYET 3asBUTENS O IEPEHAIIPABICHUHN KaJIOObI.

[Ipu 3TOM CpPOK paccMOTpPEHHsI KaloObl MCUUCISAETCS CO JIHS PETUCTPAllMU TaKOW >KajioObl B
oprase, MpPEeAOCTaBISIONIEM MYHULUIAIBHYI) YCIYTY W YHOJHOMOYEHHOM B COOTBETCTBHHM C
KOMIIETECHIIMEN HA €€ PACCMOTPEHHUE.

5.10. B ciyyae ycTaHOBIEHHS B XOJ€ WU IO pe3yabTaTaM PacCMOTPEHHS Kajo0bl MPU3HAKOB
coCcTaBa aJMHHHCTPATUBHOIO IPABOHAPYILEHUS WJIM IPU3HAKOB COCTAaBa IPECTYIUIEHUS HMEIOLIUECS
MaTepuaabl He3aMeIJITeNbHO (He mo3nHee | pabouero 1HS €O JAHS YCTAHOBIIGHUS YKa3aHHBIX
00CTOSITENTLCTB) HAIPABJISIFOTCS JOHKHOCTHBIM JIMLIOM, CHIEIIMATMCTOM, Ha/IeJIEHHBIMU TTOJTHOMOYHSIMH T10
PaccCMOTPEHHUIO 3Kaji00, B OpraHbl IPOKYpaTypBhl.

Cpoxmn paccMOTpeHHs Kaa100

5.11. XKano6a, nocrynusiias B Opranuzanuto, Oprat, NOAJIEKUT PACCMOTPEHUIO B TeueHue 15
pabouux IHEH CO JHS ee perucTpalyu, a B ciaydae oOxanoBaHus oTKaza OpraHu3anud, CHEeIHaINnCTa
Opranuzaiu B mpUeMe JOKYMEHTOB Yy 3asBUTENs JHOO B HCHpPABICHUHU JOMYIICHHBIX OINEYaTOK W
OlMOOK WIM B ciy4yae OOXaJloBaHUSI HApYIIEHMs] YCTAHOBJIEHHOTO CPOKAa TaKUX HCIPABICHUM - B
Te4eHue 5 pabouymnx JHEH co IHA ee perucTpaluu.

B ciydae ynoBieTBopeHus xano0Obl B (hopMe HCIPaBICHHUS JOMYIICHHBIX OMEYaTOK W OMIMOOK B
BBIIAHHBIX B Pe3y/ibTaTe MPEIOCTABICHUS MYHUIIMIAIBHON YCIYT'H JOKYMEHTaX, OTBETCTBEHHOE JIHUIIO
Opranm3zanuu B Te4eHHWE S5 paboumx [HEH €O JHS PETUCTpAllM  KaJloObl TOTOBUT TPOEKT
MOTHBHUPOBAHHOTO OTBETa O PE3YJIbTaTaX PAacCMOTPEHUS KaloObl, B TOM YHUCJE MPOEKT JAOKYMEHTa C
WCIIPaBJICHHBIMU JIOMYIIIEHHBIMUA ONEYaTKaMU U OIIMOKaMHU.

Pe3yabTaT paccMoTpeHuUs Kaja00bl

5.12. Tlo pe3ynpTaTam pacCMOTPEHUS MPUHUMACTCS OJHO U3 CIICIYIOIINX PEIICHHIA:

1) xamoba ymIOBIETBOPSETCS, B TOM YKCIIE B POpME OTMEHBI IPUHATOTO PEIICHHUS, HCIIPABICHHUS
JOTMYIIEHHBIX OTEYaTOK M OIMIMOOK B BBIAAHHBIX B PE3YJIbTaTe MPEJOCTABICHHUS MYHUIIUNIATLHON YCIYTH
JIOKYMEHTaX, BO3BpaTa 3asBUTENI0 JEHEXKHBIX CpPEICTB, B3UMAaHHME KOTOPBIX HE NPELYCMOTPEHO
HOPMAaTUBHBIMU MPAaBOBbIMU akTaMu Pocculickoil ®enepanyu, HOPMATHBHBIMHU IMPABOBBIMU aKTAMH
Pecniy6nuku Komu; MyHUTIMTIANBHBIMU MPABOBBIMU aKTaMU TOPOJICKOTO OKpyra «BopkyTay.

2) B yJIOBIETBOPCHHUH KaI00BI OTKA3bIBACTCA.

B ciydae ynoBieTBopeHUs kajgo0bl B (hopMe MCIPaBICHUS JOMYIIEHHBIX OMEYaTOK U OUIMOOK B
BBIJIAaHHBIX B PE3YyJbTATE€ MPEAOCTABICHUS MYHHIUIIAIBHOW YCIYyTH JTOKYMEHTaX, OTBETCTBEHHOE JIMIIO
Opranuzaiiuu B Te4YeHHEe S5 paboyumx JHEH cOo MAHS perucTpanu  >kajgo0bl TOTOBUT TMPOEKT
MOTHUBHUPOBAHHOTO OTBETA O PE3yJbTaTax PACCMOTPEHHS KaJIOObl, B TOM YHCII€ MPOEKT TOKYMEHTa C
WCIPABIIEHHBIMH JIOMYIIIEHHBIMH OMEYaTKaMH U OIINOKaMHU.

ITopsinok nHpopMHUpPOBaHNS 3aBUTEIS 0 Pe3yJbTaTax PaCCMOTPEHMA KAT00bI

5.13. He no3anee aHd, cIeIyIOLUIEro 3a JTHEM MPUHATHS YKa3aHHOTO B MyHKTE 5.12 HacTosIIero
AAMHUHUCTPATUBHOI'O PErilaMCHTAa PCIICHHUA, 3aABUTCIIIO B MHUCHEMEHHOM (bopMe " I10 XCJIaHUIO 3asABUTCIIA
B 2JICKTPOHHOM (popMe HaIpaBiIsieTCss MOTUBUPOBAHHBIM OTBET O pe3ysbTaTax paccCMOTPEHUs kajioOwl. B
cllydae eciu jkajo0a Oblia HampaBjeHa cllocoO00M, yKa3aHHBIM B MOJIIYHKTE «B» ab3ala BTOPOro MyHKTa
5.4 HacTOsIIero aJAMMHUCTPATHUBHOIO pErjaMeHTa, OTBET 3asBUTEII0 HAIpPaBIsAETCS IOCPEACTBOM



CUCTEMBI TI0CYIeOHOTO 00KaIOBaHUSI.

B MOTHBUpPOBaHHOM OTBETE MO Pe3yIbTaTaM PACCMOTPEHHUS KaAIOObI YKa3bIBAIOTCS:

a) HamMmeHoBaHune OpraHu3anuu, paccMOTpEBIIEH kanoOy, ITOJKHOCTh, (Qamuius, wMms,
OTYeCTBO (TOCTEAHEe — MPU HAIMYUHM) TOJKHOCTHOTO JIMIA, CIEUUATNCTa, IPUHSBIIETO pElleHue Mo
)Kaiooe;

0) HoOMep, Jara, MECTO MPHUHATHUS PELIeHUs, BKItoYas CBeJeHHs o creuuanucre OpraHnusaiui,
peleHne win AeucTBus (0e31eHCTBIE) KOTOPOTO 00KATYIOTCS;

B) amunus, uMs, 0T4eCTBO (TOCIeIHee — IPU HAJTMYUH) WIM HAUMEHOBAHUE 3asBUTEIIS;

I) OCHOBaHUS JJIsl IPUHATHUS PEIICHUS T10 JKanooe;

) TPHUHITOE M0 kano0e pelieHne ¢ yKkazaHueM apryMEeHTUPOBAHHBIX PA3bsICHEHUN O MPUYHUHAX
MPUHATOTO PEUICHHUS;

€) B clyyae eciu >kajnoba MOMJICKHUT YIOBICTBOPEHHUIO - CPOKM YCTPAHEHMs BBISIBJICHHBIX
HApyLICHW, B TOM YHUCIIE CPOK MPEAOCTABICHHUS PE3yJibTaTa MYHUIMIAIBHON yciayru, uH(opMamus o
NEHCTBUSX, OCYIIECTBISIEMBIX OpPraHOM, HPEJOCTABISIONIMM MYHHUIMIAIBHYIO YCIYTy, B LEJsX
HE3aMEUTUTEIBHOTO YCTPAHCHHS BBISBICHHBIX HAapYIICHUH NMPU OKAa3aHWM MYHHUIMIIAIBHON YCIIyTH, a
Takke TPUHOCATCA W3BUHEHHUS 3a JOCTaBJICHHbIE HEyJ0OCTBa U yKas3blBaeTcsi HHpopMmanus o
JambHEWITNX JIEHCTBHUAX, KOTOPhIE HEOOXOJMMO COBEPIIUTH 3asBUTENI0 B IEISAX IOJyYeHHS
MYHHIIMIIATLHOU YCITYTH;

) CBEIEHMs O IOpsAKE 00KaTOBaHUS PUHATOTO I10 5KajI00€ pelIeHHUs.

Iopsinok 06:ka10BaHUS PeLIEHHs MO Kan00e

5.14. B ciydae Hecornacus ¢ pe3yibTaTaMHM JOCYAEOHOTO OOXKajJoBaHMsI, a TakXe Ha JHOOH
CTaJMM PACCMOTPEHUS CIIOPHBIX BOIPOCOB 3asBUTEIb UMEET IPaBO OOPATUTHCS B Cy/ B COOTBETCTBHH C
YCTaHOBJIEHHBIM 3aKOHOAATeNbCTBOM Poccniickoit denepanuu nNOpsiKOM.

IIpaBo 3asBUTe/Is1 HA MOJyYeHHe HH(POPMALMHU U TOKYMEHTOB, HE00XOAMMBIX JJIsl
000CHOBAHMSI M PACCMOTPEHUS KAJT00bI

5.15. 3asBuTens BIpaBe 3alpalluBaTh U MOJIy4aTh HHPOPMAIMIO U JTOKYMEHTHI, HEOOXOAUMbIE
U1 0OOCHOBAHMSI U PACCMOTPEHHUS KaJIOObI.

3agButens oOpamaercs B OpraHuzaluio ¢ 3asBlI€HHEM Ha TOJIy4eHHe HHPOpMaLuu Hu
JOKYMEHTOB, HEOOXOIUMBIX [UIi OOOCHOBAaHUS M PAaCCMOTPEHMs KajloObl (Janmee — 3asBICHHUE) B
MUCbMEHHON (hopMe Ha OyMakHOM HOCHUTEIIE, B AJIEKTPOHHON (hopMe.

3asiBIeHHE MOKET OBbITh HAIIPaBJIEHO Y€pe3 OpPraHU3alliio0 MOYTOBOM CBSA3M, HHYIO OpPraHU3alNIo,
OCYLIECTBISIONIYI0  JOCTaBKY  KOPPECHOHJCHIMH, C  HUCIOJb30BaHHEM  HH(GOPMAIMOHHO-
TEeNIEKOMMYHUKAIIMOHHOU cetu «HTepHeT», odunmansHoro caiita OpraHu3aiim, a TaKKe MOXKET ObITh
MPUHATO NPU JINYHOM NIPHEME 3asBUTENS.

3asiBIIEHNE JOIKHO COAEPKaTh:

1) naumenoBanue OpraHu3anu, € CreIHANCTa;

2) ¢amminioo, ¥Ms, OTYECTBO (MOCIEIAHEE - MPH HAIUYUH), CBEJCHUS O MECTE JKUTEIbCTBA
3asBUTENSA - (U3UYECKOro Jula J1M00 HaMMEHOBAaHHE, CBEIECHUS O MECTe€ HaXOXKICHHS 3asBUTENS -
IOPUANYECKOro JIMIA, a Takke HoMep (HoMepa) KOHTaKTHOro TenedoHa, ajapec (aapeca) 3IeKTPOHHOU
MOYTHI (IIPH HATMYMK) U TTOYTOBBIH ajjpec, M0 KOTOPHIM JIOJIKEH ObITh HAaIPaBJIeH OTBET 3asBUTEIIO;

3) cBeaeHus 00 WHGOPMAIIUH U JOKyMEHTaX, HEOOXOIUMBIX /11 000CHOBAHUS W PACCMOTPCHHS
KaJIOOBI.

Cpok mpenocTaBiieHusT WHPOPMAUA W JOKYMEHTOB, HEOOXOAUMBIX IS OOOCHOBAHHS H
paccMOTpeHHs KaloObl COCTABIIAET 5 pabOUMX JHEH cO THS PEerucTpaluy 3asBICHUS.

OcHOBaHU 1711 0TKa3a B IPUEME 3asIBJICHUS HE MPETYCMOTPEHO.

Cnoco0bl MH(pOpMUPOBaHUSA 3asiBUTEJISI O MOPSAAKe M0JA4YU U PACCMOTPEHUS KAJI00bI



5.16. Hudopmanus o mopsake Mojadd U pacCMOTPEHUS JKaNI00bl pa3MeIaeTcs:
- Ha MTH(QOPMALIMOHHBIX CTEH/IaX, PacnookeHHbIX B Opranuzanuu, B Oprase;
- Ha opunmaneHeIx caiitax Oprannzanuu, Oprana;

- Ha EnuHOM noprane rocyapcTBEHHbIX 1 MyHULIUIIAIBHBIX YCIyT (QyHKIuIL).

5.17. HWudopmanuio o mopsAaKe Mojadl U paCCMOTPEHUS JKAT0ObI MOXKHO MOJTYYUTh:

- IocpeIcTBOM Telle(OHHOM cBsA3M 110 HoMepy Opranusanuu, Oprasa;

- OCPEACTBOM (haKCUMIIIBHOTO coo0LeHus o HoMepy Opranunzanuu, Oprana;

- Ipy TMYHOM oOpanienuu B Opranuzanuto, Opras,

- TOM YHCJIE IO AIEKTPOHHO! IIOYTE;

- IpY MUCbMEHHOM oOpatenun B Opranunzanuto, Opras;

- myTeM NyOJWYHOTO HH(OPMUPOBAHHUS B IEYATHOM MEPUOJUYECKOM HH()OPMAITMOHHOM
OroJuleTeHe MYHHUIMIIAJIbHOIO 00pa30BaHUs TOpoJacKoro okpyra «Bopkyra» «HpOpMannoHHbIH
BECTHUK MYHULIUTIAJIILHOTO 00pa30BaHuUs TOPOJCKOTo OKpyra «BopkyTay.



K agMMHUCTpaTUBHOMY pETJIAMEHTY
MPEIOCTABIICHUSI MyHULIUIIAIbHON

yenyru «IIpenocrasnenne nadopmanuu 06
00pasoBaTeNbHBIX MporpaMMax (y4eOHBIX IJIaHaX,
KaJICHJAPHBIX YUeOHBIX IpaduKax, padbounx
MporpaMMax y4eOHBIX MPEIMETOB, KYpPCOB,
JUCLUIUINH (MOAYJIEH)»

[Tpunoxenue

Ne 3ampoca
Opranmsanus, oopadaThIBaroIas 3ampoc Ha
MPEIOCTABICHUE MYHULIUTIATIBHON YCIIYTH
Jannblie 3asaBuTes1 (GU3NIECKOTO JINIA)
Damunna
msa
OtuecTBoO (11pU
HaJIUIHH)
Jara poxnenus

JIOKYMeHT, y10CTOBepPSIIOUINii JIMYHOCTD 3asiBUTEJIsI

Bun
Cepus Homep
Brinan - Jlara BeIgaun
AJpec perucTpanum 3asiBUTeJIs
Nupexc Peruon
Paiion HaceneHHblil myHKT
Vuna
Hom Kopnyc Ksaprupa
KoHnTakTHBIE TaHHDBIE
3AITPOC

IIpencraBieHsl ciieayoume 10KYMeHTbI

Mecro nosyueHust pe3ynbrara
MPEJOCTaBICHUS MYHHUIIUIIATBHOM

yCIyTH




Crnioco6 nmony4eHus pe3ynbraTa

Jannble npeacraBuTeasi (YINOJHOMOYEHHOTO JINIA)

damumnusa

Nmsa

OT4ecTBO

Jara poxnenus

JJoxkymMeHT, y10CcTOBEPSIONIUI JUYHOCTD NPEACTABUTESA (YIIOJTHOMOYEHHOI0 JIMIA)

Bun

Cepus

Howmep

Brigan

. JlaTa BBITaUH

Azpec perucTpanuu npeacraBureisi (YIOJJHOMOYEHHOTO JIUIA)

Nupexc Pernon
Paiton Hacenenunpiii myHKT
Yuua
oM Kopmyc KBaprupa
AJpec MecTa JKMTEJbCTBA NPeICTABUTE/ISA (YIOJTHOMOYECHHOI0 JINIA)
Nupexc Pernon
Paiion HacenenHnblil myHKT
Yiuna
Jom Kopmyc Ksaprupa
KonTakTHbIe JaHHbIE
Hara TMonnuce/®HO




