MYHUIIMITAJIBHOE BIO/UKETHOE YUYPEXKJIEHHE
«CIIEIIUAJIN3UPOBAHHOE TOPOKHOE YIIPABJIEHUE»
MYHHUIIUITAJBHOI'O OBPA3OBAHUSA I'OPOJACKOI'O OKPYT' A «BOPKYTA»

IIPHUKA3
04.04.2022r. Ne 48
r. Bopkyra

«O06 yTBep:KICHHH TIOpPAAKA YBEAOMIICHHA 0 daKTax
obpalieHns B LeNIX CKIOHEeHHA pabOTHHKA K COBEPILEHHIO
KOPPYTILMOHHBIX PaBOHAPYIEHHIA »

Bo wucmonmnenme cratbu 13.3 O®epepampHOro 3akoHa ot 25.12.2008 Ne 273 — @3 «O
MPOTUBONACUCTBHN KOPPYNUUHU» B LENIX OpraHM3any paboThl MO MPENyNpekAECHHIO KOPPYMIHH B
MyHUIHTATEHOM — OIODKETHOM — yupexaeHuu «Crnenuanu3upoBaHHOE JOPOKHOE  YIpaBJICHHE)
MYHHUIHIIATEHOTO 00pa3oBaHMs FOPOICKOro okpyra «Bopkyra

IMPUKA3BIBAIO

1.VTBepauTh MOPSNOK YBeIOMIIEHHS O (pakTax oOpammeHuss B IeNsX CKIOHEHHS pabOTHHKA K
COBEpIICHHUI0 KOPPYIIHMOHHBIX IpaBOHApYIIeHHH MyHUIMNIANBHOTO OIOKETHOTO  YUPEKICHHUS
«Crenuanu3upoBaHHOE JOPOJKHOE YIpPaBICHHE» MYHHLIUIAIBHOrO 00pa3oBaHHS I'OPOJCKOr0 OKpPYyra
«BopkyTa» cOriacHO MPHUJIOKEHHUIO K HACTOSIIEMY IIpHKa3y.

2.3aBeqyromeMy otaena KagpoB AdonuHOH E.A. 03HAKOMHUTEH C TOJIOKEHHSMH MOpSIAKa 110/
pocmuch BceX pabOTHUKOB Y UpeKAeHHs, a TaKXKe HOBBIX paOOTHHKOB IIPHU IOCTYIIJICHHH Ha paboTy.

3.Ilpuka3 pyxosogutenss MBY «CIAY» ot 10.11.2021 r. Ne 191 «O0 yTBepKICHHU MOJIOKEHHS O
TOpsiZIKe yBeJOMIIEHHS paboTojarens O CIydasX CKIOHEHHs pPaOOTHHKA YyUPeXKAEHHsS K COBEPIIEHHIO
KOPPYIIIHOHHBIX NTPABOHAPYIIECHUH WM U3BECTHON pabOTHUKY HHPOPMALIHH O CIydasX KOPPYMIHOHHbIX
npaBoHapymenuity MBY «CIY MO I'O «BopkyTtay cuuTaTh yTpaTHBIIUM CHILY.

4. KOHTpOJIb 32 HCTIOIHEHUEM NIPHKA3a OCTaBIISIO 3a COOOH.

Vi v il ,.
PyxoBoauteins =T ey H.H. IlpeiTkoB
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[lpunoxenue

K NpHKasy

pykoBomutenst MBY «CJIV» MO I'O "BopkyTa"
ot 04 anpens 2022 r. N 48

MOPSIJIOK
VBEJTOMJIEHHST PABOTOJATEJISI O ®AKTAX OBPAILEHUS B IEJISIX
CKJIOHEHHUSI PABOTHHKA
K COBEPIIEHUIO KOPPYINITUOHHBIX IIPABOHAPYIIIEHUIT

I. Obmue momoxeHus

1.1. Hacrosmuit ITopsnmox yBemomienuss paGoTomarens o tdakrax oOpalieHHs B LEIAX
CKIIOHCHHsST pabOTHUKA MYHHIMIIAIBHOTO OMOUKETHOTO — YUPEXKICHHUS «Crnenuan3npoBanHoe
AOPOXKHOE  YNPABICHWE» MYHHIHIAIBHOTO 00pa3soBaHHs TOPOICKOro okpyra «Bopkyra» «
COBCPIICHHIO KOPPYMIMOHHBIX IpaBOHAPYIIEHHH (Ialee COOTBETCTBEHHO — Ilopsgok, pabOTHHK,
YupexneHue), paspaboTaH B COOTBETCTBHH co crathell 11.1 demepansHoro 3akona ot 25 nexalps
2008 r. N 273-@3 "O npoTHBOAEHCTBHH KOPPYNUHMH" U pEraMeHTHpPYeT IPOLEAYPY YBEIOMIICHHS
paboTonarens o Qakrax obpamieHHA B LENIX CKIOHEHHS PabOTHHKA YUPEKIEHWS K COBEPUICHHIO
KOPPYNIMOHHBIX NpPaBOHAPYUICHUH, a TakXXe PETMCTPAllMM TaKOrO YBEJOMIIEHHS M OpraHH3alni
IPOBEPKHU COAEPIKAIIMUXCS B HEM CBEICHHIA.

1.2. Obs3anHHOCTD yBENOMIIATH paboTomarels 060 BCeX CIydasx OOpAIEeHHs KAKUX-TH0O0 JTHII B
IENIX CKJIOHCHHs pabOTHHKA K COBEpIIEHHIO KOPPYILMOHHBIX MPaBOHAPYIICHHI, 32 HCKIIOUEHHEM
Cly4aeB, KOria IO [aHHBIM (aKTaMm TNpOBENEHA HIM INPOBOJMTCA IPOBEPKA, BO3JIAraeTcs Ha
paboTHHKA.

1.3. PaboTHHK, KOTOPOMY CTaJI0 M3BECTHO O (aKTe OOpaIIeHHs K MHBIM PAGOTHHKAM B CBA3U C
HMCIIOJIHEHHEM JOJDKHOCTHBIX OOS3aHHOCTEH KaKMX-THOO JIMI[ B LENSIX CKIOHEHHS PabOTHHKOB K
COBEPIICHUIO KOPPYIIHOHHBIX IMPABOHAPYIICHHH, BIPaBe YBEIOMISATh 00 3TOM A0KHOCTHOE JIULLO.
OTBETCTBEHHOE 3a NPOMUIAKTHKY KOPPYNIMOHHBIX M HHBIX [PABOHADYIIEHHH B YUpEKICHUH, B
COOTBETCTBHH ¢ HacToAmmM ITopsimkom.

1.4. YBenomsenue o dakrax obpalleHus B 1eIIX CKIOHEHHS K COBEPLICHHIO KOPPYIIHOHHBIX
NPaBOHAPYIIEHHH OCYINECTBIAETCS DPabOTHHKOM B IHCHMEHHOH (opMe MpOM3BOIBLHO HIM 110
pekoMeHnyeMoMy obpasny (mpunoxkenue N 1 x mactosmemy Iopsaky) He mosaHee paboyero JTHS,
CHENYIOIEro 3a JHeM oOpameHuss K paboTHHKY B I€lSX CKIOHEHHS €ero K COBEpIICHHUIO
KOPPYNIIHOHHBIX NPaBOHAPYINEHWH IIYTEM Iepeladyd  YBEJAOMJIEHHS  JIODKHOCTHOMY  JIMILY.
OTBETCTBEHHOMY 3a paboTy 1o NpoduIakTHKe KOPPYNIMOHHBIX M HHBIX [PAaBOHAPYLICHHH B
YupexIeHud, WM HANpaBleHHs TAKOTO YBEJOMIIEHHS PYKOBOJUTENIO YUPEeXIEHHS MOCDEICTBOM
IIOYTOBOH CBS3H.

1.5. B cnyyae HaxoxaeHHs pabOTHHKA B CiyKeOHOH KOMAaHIWPOBKE, B OTIIyCKE, BHE MecCTa
HAaXOX/CHUS OpraHu3allik, OH OOs3aH B TEYEHHE CYTOK C MOMEHTA NPHOBITHS K MecTy
OCYIIECTBICHHS CBOGH TPYIOBOH (QYHKIHH TNIHCBMEHHO YBEIOMHTH JOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a pabOTy IO NPOQHUIAKTHKE KOPPYNIHOHHBIX M MHBIX MPaBOHAPYIICHHH, O (haxTe
CKJIOHCHHSI €70 K COBEPIICHHIO KOPPYIIIHOHHBIX IIPABOHAPYIIECHHI.

1.6. B yBenomiieHun 0 (aKkTe CKIOHEHHS K COBEPUICHHIO KOPPYIIIHOHHBIX [IpaBOHApYUICHU I
yKa3bIBaeTCA CIEAYIONIHE CBEICHHUS:

1) momxHoCTS, dammmus, uMs, 0TIeCTBO (IPH HAIMYHH) PYKOBOJMTENS YUPEKICHHS, HA UM
KOTOPOTr'0 HalpaBisIeTCsl YBEJOMIICHHE;,

2) pamunusi, uMst, 0TIECTBO (TIPH HATHYHH), JOJDKHOCTB, HOMEp TesleOHa PabOTHHKA;

3) BCe W3BECTHBIC CBEICHHS O IHIE, CKIOHSIOMIEM K COBEPUIEHHIO KOPPYIIHOHHOIO
[IpaBOHAPYIICHHUS;

4) CyIHOCTD MPEIIOIAraeéMoro KOpPYIIHOHHOTO IPABOHAPYICHHUS;

5) croco6 CKIOHEHHS K COBEPUIEHHIO KOPPYIIHOHHOTO IPaBOHAPYIICHUS;

6) nata, MECTO, BPEMs CKIIOHEHHS K COBEPLICHHIO KOPPYIIIMORHOTO IPABOHAPY IEHHS;

7) 06CTOATENBCTBA CKIIOHEHHS K COBEPIIEHHIO KOPPYIIIHOHHOTO IPABOHAPYIICHHS;




8) mHomonHMTENbHBIE HMeEIOINHecs MO (aKkTy CKIOHEHHS K COBEPIIEHHIO KOPPYMLHUOHHOIO
[IpaBOHAPYIIECHHH JOKYMEHTEL.

VYBENOMIIEHHE JODKHO OBITh JHMYHO IIONNHCAHO pa0OTHHKOM C YyKa3aHHeM JaThl ero
COCTaBJICHHS.

1.7. K yBENOMIICHHIO TIPHJIAralOTCss BCE MMEIOMIMECS MAaTEpUaibl, IOATBEP/KIAONINE
obcrosiTenbeTBa OOpamenus K pabOTHHKY B LENSIX CKIOHSHHS €r0 K COBEPIICHHIO KOPPYIIHOHHBIX
IPaBOHAPYIIECHHIHA.

1.8. B coorBerctBHE co cratheit 9 ®demepansHOro 3akoHa ot 25.12.2008 N 273-®3 "O
MPOTHBOJCHCTBHM KOPPYIIUH" HEBBLIIONHEHHE pabOTHUKOM TpeboBanuii [lopsmka sBiseTCs
IPaBOHAPYIICHHUEM, BIEKYIIMM €ro YBOJbHCHHE JHOO TMpHBIEYEHHE €ro K MHBIM BHIaM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOZAATENLCTBOM Poccuiickoii ®enepanuy.

II. IIpuem u perucTpanus yBeAOMICHHM

2.1. JIO/IDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a paboTy 1O MPOGHIAKTHKE KOPPYIILMOHHBIX U HHBIX
[IPaBOHAPYIIEHHH, BEAECT IPHEM, PETUCTPAIMIO U Y4eT IOCTYIMHUBIINX YBEIOMIIEHHH, o0ecreynBaeT
KOH()HMICHIMATBHOCTh M COXPAaHHOCTb IAHHBIX, MOJYYEHHBIX OT pabOTHHKA, CKJIOHAEMOIO K
COBEPLICHHIO KOPPYIIHOHHOIO IPaBOHAPYIIEHHs, a TAaKXKe HECET MEPCOHATBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHH ¢ 3aKOHOZATENbCTBOM Poccuiickodt ®enmepanuu 3a pasriaimeHde MOMyYeHHBIX
CBEJICHUN.

2.2. VBeIOMIICHHE DPETMCTPHPYETCS B IKypHalle PErHCTpalid YBeIOMJIEHHM o0 (akrax
oOpalleHus B IE/IAX CKIOHEHHs pabOTHHKA K COBEPIIEHHIO KOPPYNIHOHHBIX IPAaBOHApPYINEHNH (1anee
- XKypnan) (mpunoxenre N 2 x nHacrosmeMy Ilopsaky). KypHan nomkeH ObITh 3aperdCTPUPOBAH.
IPOINKMT, IPOHYMEPOBAH M 3aBEPEH II€YaTHI0 M IOANHCHIO OTBETCTBEHHOrO 3a paboTy 110
npoduIaKTHKe KOPPYNIHOHHBIX W HHBIX INpaBoHapymueHui mmna. B JKypHan BHOcHTCS 3amuch o
PETHCTPAallMOHHOM HOMEPE YBEIOMIICHHS, JaTeé H BPEMEHH PETHCTpPAIlMH YBEIOMIICHHUS, (DaMUIIUH,
MMEHH, O0TYeCTBe pabOTHMKA, NPEACTABUBINETO YBEJOMIIEHHE, KPATKOM COJIEP)KAHUH YBEIOMIICHMS,
KOJIMYECTBE JIHCTOB YBEIOMIICHHs, (aMUIMH, HMEHH, OTYeCTBE pabOTHHKA, 3apPErHCTPUPOBABLIEIO
YBEIOMJIEHUE, U €TI0 IOATIHCH.

2.3. Tlocne perucrpanuy yBenomiaeHus B JKypHane 3amoiHSeTCs TajJOH, KOTOPBIA COCTOMT W3
IBYX 4acTeil: TaloHa-KOpellKa U TaloHa-yBenoMieHHs (npuinokerne N 3 k Hactosmemy [Topsaky).
PaGoTHHKY BBIIaeTCsl MOJ POCHHCH TAIOH-YBEIOMIICHHE C yKa3aHHEM [JaHHBIX O JIKIE, MPUHSBLIEM
YBEJIOMJIEHHUE, 1aThl A BPEMEHH €0 PETHCTPaIliy, a TAJTOH-KOPEIIOK OCTAETCS Y JOKHOCTHOIO JIMIIA,
OTBETCTBEHHOT0 3a paboTy 10 NPOGHIAKTHKE KOPPYNIIMOHHBIX H UHBIX MPABOHAPYIIICHHH,

B ciydae ecium yBEJOMIIEHHE IIOCTYNIMJIO IO IIOYTEe, TAJIOH-YBEIOMJIEHHE HalpaBIseTcs
paboOTHHUKY, HaNlPAaBUBILEMY YBEIOMIICHHE, 110 TOYTE 3aKa3HBIM ITACHEMOM.

Otka3 B perucTpanuy yBeIOMIICHHS, a TAK)Ke HEBBIIaya TAJIOHA-YBEIOMIICHHS HE OMYCKAOTCA.

II1. Opranu3anus MpoOBEPKH COACPIKALIHXCS
B YBEIOMIICHHUSX CBEJICHUI

3.1. 3aperucTpupOBaHHOE YBEIOMJICHHE B TOT K€ JEHb MepelacTcs Ha pPacCMOTPEHHE
paboTomaTeno WM JIMIly, €0 3aMELIAloIIeMy, A1 MPUHATHAS pPEUIeHHs 00 OpraHu3allid MPOBEPKH
COJIepIKAIUXCS B HEM CBEICHUI.

3.2. PaboTtomarens mo pe3ynabTaTaM pPacCMOTPEHHUS YBEIOMIICHHS NPHHAMAET pelieHHe 00
OpraHu3aliy MPOBEPKH COAEPIKALIMXCS B YBEJOMJICHHHM CBEICHHH M Ha3HA4YaeT OTBETCTBEHHOE 3a
MpoBeJieHHe TIpoBepKH (akTa oOpaiieHus B LENIX CKIOHEHHs pabOTHUKA K COBEPIICHHIO
KOPPYIIHOHHBIX PAaBOHAPYIICHUH TODKHOCTHOE JIATIO.

3.3. Opramuszamus IpPOBEpPKH CBeleHHH O (akTax CKIOHEHHsS pabOTHWKA K COBEPIICHHIO
KOPPYILIHOHHBIX TIPaBOHAPYLIEHHH HIM O CTaBIIMX H3BECTHBIMH (akTaX oOpamleHHs K HHBIM
pabOTHHKAaM C QHAJOTMYHOM IENBI0 OCYLIECTBIAETCS JOJDKHOCTHBIM JIMIIOM  YUPEKIeHHS,
OTBETCTBEHHBIM 3a padoTy IO NpOoQHIAKTHKE KOPPYNIHOHHBIX M HHBIX [PAaBOHAPYLICHHH BO
B3aHMOJICHCTBHH, IPUA HEOOXOAUMOCTH, ¢ APYTUMHU MOIPA3ACTCHUIMHU Y UpEKICHHUS.

[Tpu nmpoBeneHMM MPOBEPKH MPECTABICHHBIX CBEEHHH JOKHOCTHOE JIAII0, OTBETCTBEHHOE 32
paboTy mo mpoduIaKTHKEe KOPPYIIHOHHBIX U HHBIX IPaBOHAPYLICHUH, BIIPaBe:



- IPOBOJUTH Gecelibl ¢ paGOTHHKOM, IONABIIMM YBEOMIICHHE (YKa3aHHBIM B YBEIOMIICHHH );

- IOJIy4aTh OT pabOTHHKA MOSICHEHHS 110 CBEICHHSIM, H3JI0KEHHBIM B YBEIOMJICHHH;

- H3y4aTh IPEJICTABICHHbIE PaGOTHUKAM MaTEPHAIIBL;

- TonydYaTh HH(QOPMAIWMIO 1O OOCTOSTENBCTBAM, YKA3aHHBIM B YBEIOMIICHHH, y APYIHX
(DH3MYECKHX JIHI OCPEJICTBOM NPOBELEHHS Oecel U IIPEZICTABIICHUS C UX COTJIACHs ITHCbMEHHBIX
MMOSCHEHHUH ¥ JOKYMEHTOB;

- COBCPIICHAA HWHBIX JCHCTBHH M MEpONpHUSTHIA, HOPEAYCMOTPEHHBIX  JEHCTBYOLIMM
3aKOHOZIATENbCTBOM, BEJOMCTBEHHBIMH M JIOKATBHBIMH AKTAM.

3.4. Tlposepka CBemeHHMi, COmEpIKAMMXCS B YBCOOMIIEHHH, OCYILECTBIIIETCS JOJIKHOCTHBIM
JHIOM VYYPEKNCHHS, OTBETCTBEHHBIM 3a paboTy IO NPOQUIAKTHKE KOPPYNILHOHHBIX W HHBIX
IpaBOHAPYIICHUH, B IPEJeNax CBOHX IIOJHOMOYMH B CpOK, He npeBbimaron i 10 gHel ¢ garhbl
perucTpaiiy ysenominenus B XKypuane. [lo OKOHYaHHE IPOBEPKH MaTepHalIbl IPOBEPKU BMECTE ¢
TIpUyIaraéMbIMH TOKYMEHTAMH [IPEACTABIIAIOTCS JOJDKHOCTHBIM JTHIIOM, OTBETCTBEHHBIM 3a paboty mo
IpOoGHIAKTHKE KOPPYNIHOHHBIX H HHBIX IIPaBOHAPYINECHHUH, pabOTONATENIO UITH €r0 NMPEACTABHTEIO
At IPAHATHS PEICHHsI 00 0OpaIeHnH B IPaBOOXPAHUTENHHBIE OPraHbL.

3.5. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 323 paboTy o MpopUIAKTUKE KOPPYIIIHOHHBIX U MHBIX
IpaBOHAPYINCHUH, B TeYeHHE 7 JHEH yBEIOMISIOT PaGOTHHKA, HAIPABHUBIIETO yBEIOMIIEHHE, O
IPHHATOM PEIICHHH.



IIpunoxenune N 1

K [lopsiaxy yBemomieHus
paboTtomarens o akrax
o0pamIeHust B LeNsAX CKIOHEHNs
pabOTHHUKA K COBEPLICHUIO
KOPPYILHOHHBIX [IPaBOHAPYLIEHH

Pyxosoaurento Yupexnenus
(ZOMKHOCTB, HANMEHOBAHUE OPraHU3aLMH)

oT

(thamunHs, UM, OTYECTBO, NOMKHOCTD, KOHTAKTHBI{ Tenedon)

YBenomiienue
0 paxTe 00paLIeHHsI B IeJISAX CKJIOHEHHS PAGOTHHKA K COBEPIIEHUIO
KOPPYNIHOHHLIX IPABOHAPY MIEHH

Hacrosamum YBECIOMIIAIO, YTO:

D

(ommcanue 06CTOSTENBCTB, MPH KOTOPBIX CTATIO H3BECTHO O CIIydasX oOpaIleHus
K pabOTHHKY B CBSI3H C HCIOJHEHHEM

MM JIOJDKHOCTHBIX 0053aHHOCTEH KaKuX-TH00 JIUIL B EISIX CKIOHEHHSI
€ro K COBEPIIEHHIO KOPPYIIIHOHHBIX

[IpaBOHAPYIIECHHI)

(mata, mecTo, Bpems)
2)

(mozpoGHbIEe CBEIEHUS O KOPPYIIIHOHHBIX IPaBOHAPYIIEHHSX, KOTOPhIE

J0JDKeH OBLT OB COBEPIIMTH PabOTHHK IO MPOCHOE 0OPATHBIIMXCS JTHII)

3)

(Bce U3BECTHBIE CBEICHHA O GU3UIECKOM (FOPHIANYECKOM) JIHIIE, CKIOHSIOIEM

K KOPPYIIIMOHHOMY IPaBOHAPYIIEHHIO)
4)

(crioco6 u 06CTOATENBCTBA CKIIOHEHHS K KOPPYIIIHOHHOMY [IPABOHAPYIEHHIO,
a TaKke HHPOpMaIs 00 0TKa3e

(cornmacuu) pabOTHHKA IIPHHATH IIPEIOKEHHE JIAIA O COBEPIIEHHH KOPPYIIIHOHHOTO
IIpaBOHAPYILEHHS )

(moamuce) (mHUIMATEI U haMuITHS)

(mara)

Peructpanus: N or" " 20
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